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PegakTop Hay4YHO-TEXHHYECKHX TEKCTOB

B 3TOil riaBe ONMCAH TEKCTOBBIM peJaKTOp T3 (uuraerca "TH
Ky6”), Bepcusa 2.2, co3aaHHBIA amepukanckoit komnauuei TCI
SOFTWARE RESEARCH, INC. PegaxkTop HCX0JHO NpeAHa3HAYEH
IS TIOATOTOBKM K IIeYaTH HAy4HBIX crarei. Ho ero adpderTHBHO
MCIIONB3YIOT M AJA APYTHX AOKYMeHTOB. B T3 ycrnonb30BaH CHIBHO
pasBUTHIA 1 yA00HBIHN croco0 oOIeHusA I0AB30BATENA C KOMIIBIOTE-
pom (urTepdeiic). BoapmmHCTEO QYHKUMA BBI3BIBAETCA MPOCTHIM
HAKATHEM KJABMII Wi akkopiom knasuml. CyulecTsyer Gonbiuown
Habop GopM U MeHIO, [103BOJIAIOIIMHA JIerko (popMaTHPOBATH TEKCT,
MeHATH HAaGOpbl CHMBOJIOB, BCTABJIATE B TEKCT CIOMXKHBIE (POPMYIILI,
TAGMUIBI M JayKe PUCYHKH, OJHAKO PHUCYHKH AOIMHBI OBITE M3r0-
TOBJIEHBI APYrMMH cHCTeMaMu. B cucreme CyIIecTBYeT fosbLI0#
Habop mpudTOB, MIPUUYEM B KAKAOM CO31ABAEMOM JOKYMEHTE MOX-
HO MCHoJb30BaTh A0 16 mpudros. Kpome sroro, T2 nossonser npu
HeoGX0OHMMOCTH CO34ABATh HOBBIE LIPHQTHI.

HUayuurs T MOmMHO IO PYKOBOJACTBY, NMPEACTABIAEMOMY dup-
Moii. DroT JoKyMeHT 3anumMaer ceoie 600 cTpannn u faA nepeoro
3HAKOMCTBA 3aTpyAHHUTeneH. B aToii riase NpUBeIeHO KPATKOe DY-
KOBOACTBO AJIA HAYMHAKUIEro MOJb30BATeNA, KOTOPOe TaK XKe MO-
JKET MCIIOJL30BATHCA KAK CIPABOYHHK M B JasibHeHieM.

®UIIOCODPHA T2

PepaxTop T2 no muenuio ero coajaTesei OOKEeH UCII0JB30BATh-
CA INA HAMHCAHUA CIOMKHBIX TEXHHYECKUX TEKCTOB C 6OJBLINM
yucnom dopmyn u tabnuu. IIpu ompeje/eHHOM HaBbIKe dTOH CHC-
TeMOi MOYKHO IMOJB30BATHCA TAK, KAK MOJB3YIOTCA KAPaHAAIIOM H
6ymaroi.

PenaxTop T & ocHOBHOM ABAfETCA OGBEKTHO ODPHEHTHPOBAHHOM
cucTeMoii. DTo 03HAYAeT, YTO OH CHAYaJa 3anpallnBaeT HYMKHBIH
BaM 00LEKT, a 3aTeM N03BOJIAET BLIOpATE AEMCTBUA, KOTOPBIE MOMK-
HO Tpou3BecTd Han HuM. IIpy 5TOM OKA3BIBAETCH, YTO Bl HHKOTIA
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HE MOXKeTe CO31aTh HOBbIH 00BEKT, & MOXKETe TOALKO KOITMPOBATh U
M3MEHATE rOTOBBIH. IIpH mepBomM Bxoae B CHCTEMY MOMHO HAHTH
MPHrOTOBAEHHBbIE PUDMON HOKYMeHTH! §€3 TeKCTa WU IyCThie
6nranku (Shell documents), B KOTOpBIX yaKe 3a1aHO GOABIIOE KOJIH-
YecTBO 1APAMETPOB (eBasd M NpaBasd FPAHHMILI TEKCTa, GopMaThl
CTPOKH, CTPAHHMIILI U T.4.). B naipHeHIlIeM, H3MEHHE YACTh U3 3THX
napaMeTpoB, MOXHO CO34aBaTh CBOM JOKYMeHThI Oea Texkcra. Ecau
JKE CYyLIECTBYET JOKYMEHT C TEKCTOM, HO C HY?KHBIMH BaM [1apaMeT-
paMH, IUIA KOINMPOBAHMUA MOMKHO B3ATh M €ro, CTEPeB 3aTeM TEeKCT.
EauHerBeHHbBIH 00BEKT B T3. KOTOPBIA JOCTYIIEH CHAPYM¥H (T.e. He
u3 penakropa) — "Tom” (Volume), ox coorsercTeyer ¢aitny DOS.
Cucrema mokeT ogHOBpeMeHHO paBoraTh He Gosee, yuem ¢ 20 Toma-
mu. Bee ocranbHble 00BEKTBI: JOKYMEHT, KJIaBHATYpa, LIPUMTHI
(Habopbl CMMBOJIOB) OJA 3KPAHA M MeYaTH, [OCJeLOBATENBHOCTH
KJaBull (MAKPOKOMAH/IBI) M AP. — AOCTYIHBI TOJBKO U3 CPeIbl pe-
nakropa. JJOKYMEHT ABIAETCA CJ0MKHBIM obbeKTom. Kpome Tekcra
M YKa3aHHBIX BbIIIe MapaMeTPOB, K HEMY MOAKJIIOYEHb! KJIaBHATY-
pel, wipudrer u T.41. Baxnoi ocobennocreio T aBaserca To, uTo
KJIABWIIH, BBIMOJHAKIIHE ONpeneneHHble QYHKLIMH, AEHCTBYIOT
O/IMHAKOBO, HE3ABUCHMO OT CHUTYALIUH.

OIPEJEJIEHHE OCHOBHBIX KJIABHIII

ITpexxae uem Bel HauHeTe paborars, Heoﬁatonnmo 3HATH, 4YTO 03-
Ha4amoT crnenuaJbHble KIaBuimid B cpele TC. OTo AecATh KJaaBuLl
Fl'—-[Fio :

- I

F1

; F2
High — MOACBETKA Goto — Mepexoa Ha ...
Light

i — MOHUCK F4 — peJAaKTHDPOBAHUE
Search Revise ks B

F5 — KOIIMpOBaHUe i — OTMEeHa KOMAH/bI
Copy P Undo i
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F7 F8 )
Marker | ~ M2PX€P Faca — BHEILUHMH BUA

o F10 — COOOIIEHHUS CUCTEMBI
Menu |~ M Msg (Message)

JAPYTHE KJIABHIIIN

Knapumu ' Ctrl |, ' Shift ], TAlt] caykar ajs o6pa3oBaHUsA aKKOPAOB
M3 KJlaBull, KJaBuila | CapsLock | GPMKCHMPYeT BEPXHHW PErHMCTP KJla-
BuaTtypbl. KnaBuiua ' At BBOAUT albTePHATUBHYIO KJAaBUATYPY.
Knasuiua | Enter | BbImONHAET TOJBKO QYHKUMIO BO3BPATA KAPETKH,
a JUIA 3aIyCKa KOMAaHJH CJIYXKUT KJaBUILA | Accept | (cepad KJjaBullia
ciipaBa co 3Hakom "'+”).

IIpaBas, oTgesbHaA 4acTh KJIABUATYPBI COAEPMKUT CJAEAYIOLIHE
(PYHKIMOHAJIbHBIE KJIaBUILIN:
ce s T — KJIAaBMILM YNPABJIEHUA KYPCOPOM (CTpesKu),
Ha HUX CTOAT Kpome Toro uudpser ’4”, 78", 76, 72”7

LokRpt — LeHTpajbHAaA KJaaBuiua (A MOBTOPEHUS NEeHCTBUSA CTpe-
JIOK), Ha He¥ ctout uudpa ’5”

Home | — mepexoJ K NepBOMY HA 3KPaHe CUMBOJIY (HAa KJaBUILIe CTO-
UT TaKxe uudpa ’7”)

'End | — mepexon K IOCJIeaIHeMY Ha 3KpaHe cuMmBoay (uudpa 1)
"PgUp | — cABHIr B CTPOKEe HAa IMOJUHTEpPBAJa BBEPX (HA KJABUILE CTO-
UT Takxe uudbpa ’9”)

=1 3]

PgDn = — CABMI B CTPOKE HA IMOJUHTEpBaJa BHU3 (HA KJABHUIIE CTO-
uT Takxxe nudpa ’3”)

Ins  — obpas3oBaHHEe TOYKM BCTABKM (HA KJaBHIIe CTOUT TaKxKe
uudpa ”0”)

. Del | — ynaseHue, Ha KJaBHIIE CTOUT TaK)Ke 3HAK ~'Touka”

| Accept | — BbINoOJIHEHHEe (OPMBI MJIH BbI30B (DOPMBI HHU3IIErO YPOB-
Hs — Ccepas BepPTUKaJbHAasA KJaBHLIA CO 3HAKOM '+

' Center | — HEHTPOBKA — KJIABHILIA CIIDABA BBEPXY CO 3HaKoMm -”

'Send | — meyaThb 3KpaHa — cepas KJIaBUIIA CO 3HAKOM ~’*” (3Bea-
I0YKa) )
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[ Cther | — BBI3OB JOMOJHUTEJbHOIO MEHIO — KJIABHINA C HAANMCBIO
”Scroll Lock”

[ Num Lock | — mepeBOJ KJABWII YIIPABJIEHHS KYPCOPOM B nudpoBoI
peXUM

[Esc] — oTMeHa AeHCTBYIOIIEr0 pPeXXuWMa WJIM BO3BPAT B MpPEABIAY-
myoo Gopmy

15 BBITIOJTHEHUA HEKOTODBIX QYHKIIUKA, B TOM UYMCJIE JJIA YCKO-
peHusA paboThl, UCIIONb3YVIOTCA AKKOPABI KJIABUII — OJHOBPEMEHHOE
HaXXaTHe HECKOJbKHX KJABUII. B oTIHYME OT MY3bIKAJbHBIX aK-
KODAOB Ha)<aTue MPOUCXOAUT B ONPeJeJIeHHOM MOopAJKe, 4TO OTpa-
JKaeTcsa Ha 3anucu akkopaoB. Hanmpumep, KiaaBUIlM, pasaejieHHbIE
B TEKCTe 3aIATHIMHU, [IOCJIEI0OBATENbHO HAXKMMAIOTCA U Cpa3y OTIIY-
CKalpoTCcs, Apyr 3a apyrom: [ F4], (F9], [« ]

Ecau ke 3anuch BBITIAAMT caeayoomum obpasom: [ Shift 1+{ 1],
(>}, aTO 03HAUYAET, YTO IPHU HAXKATOM KJjaBuuIe [ Shift | Hamo mooue-
peqHO HAXaTh U OTIIYCTUTh KJIABHUILM, 3AIIMCAHHBIE B KBAJPATHLIX
cKOOKax.

Ecau zanucano (6e3 3anareix): [ Cirl |+[ Ait |+[ Del | — aTO 03Hauaer,
4TO cHAyaJsia HaxXumaertcd [ Ctl|, 3arem [Alt], 3aTem [ Del|, a moTom
BCe BMECTE OTIYCKAIOTCH.

BXOJI ¥ BBIXOJ B T2

Ilnsa 3anycka e nepeisuTe B JMPEKTOPHUIO, B KOTOPOH PaCIIOJIO-
wen TS u Habepure t3 (ana sanycka daiaa t3.bat), a sarem Ha-
KMuUTe Kaasuiuy [ Enter |. [{aneime nmporpamma npopaboraeT o0 mo-
asaeHua dopmbl SIGN ON (dbopma BBemeHMA UMEHH M NApOJA):

T3 SIGN ON

Name [ tyro |

Password | |

Be1 gomxHBI HaOpaTh UMA U 1aPOJib, M10Jb3YACH ITPU HEOOXOIH-
MOCTH KjaaBUIIaMM | Backspace | U [ Del | AJIA CTUPAHUA HENPaABUJIBHO
HaOpaHHBIX CUMBOJIOB, a4 3aTeM HayKaTh KJaBuIuy [ Accept | ([+ ).

B cucreme T3 CYILLIECTBYET HECKOJIBKO IpeJBapPUTEJbHO 33JaH-
HBIX MMEH: su (CBepxIloab30BaTens), tyro (HOBU4OK), user (11oyab30-
BaTenn), demonstration (pexum geMOHCTpanuu). OTH UMEHa He
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TpedyroT napoas. [0 0CBOeHUsA CUCTEMBI COBETYEM HE I10J1b30BATLCA
HMEHEM SU, KOTOPOe MO3BOJAET AeJIaTh B CUCTEME BCE, B TOM YHCJIe
BBOAUTH HOBble MMEHA YU I1AapOJM, U3MEHATh IpudThl. B pasgene
"Ilonb3oBaTenu” MbI paccKa)keM, KakK CO34aTh HOBbIE UMs M INa-
pOJIb.

Ecnu, Haxonsice B rimaBHOM MeHIO (cMm. crp. 148)), Haxkats Esc |,
cucTeMa npeatoKuT Bam popmy aasa seixona SIGN OFF:

SIGN OFF
ums - | tyro
BBIXONl M3 CHCTEMbI - | Sign off YES NO
Boaspat B DOS - | Return to DOS YES NO

Dopma /1A BbIXOJA U3 pejaKTopa

Ecau B BriGope Return to DOS Bb1 ycranosute YES, To monane-
Te B ONEPALMOHHYIO CHCTEMY IePCOHAJIBHOIO KOMIIBIOTEPA, €CJU —
NO, to cHoBa cmoxxere Boiitu B T°, Hampumep, CMEHUB UMA U Na-

POJIb.

HUCITIOJb30BAHUE KJABHII | fo~ (Menu), Fio  (Msg), Esc|

CrpykTypa e YCTPOEHAa TaK, YTO IMOJACBEYMUBAA U 3arojaHAs (ec-
I He0OXOAMMO) CTPOKM MEHIO UM 1MoaA (GOPM M HaXKuUmMas KJIaBU-
~Accept | 00A3aTeNbHO, II03TOMY B HaJbHEHIIIEM MbI OyaeM 3TO roapa-
3ymeBaThb. [l OTMEHBI 3alOJTHEHHOr0 BapHaHTa (POPMbI HAMKHU-
mauTe | Esc . IIpn 3amosHeHun MHOrux GOpM HaAO 3HATH UMEHA [0-
KYMEHTOB, C KOTOPBIMH Bbl Oynetre paboTrarb; TOMOB, B KOTODPbIX
OHM pacCHoJIoKeHbl; WPUPTOB U T.4. [JaA ynpouieHusa 3agadyu Cy-
LIEeCTBYeT KJaBuILA  F9 |, IPU HAXKATHH KOTOPOH B COOTBETCTBYIO-
e ¢hopMe BbI MOJIy4aeTe CIIMCOK CYLIECTBYIOLIMX HA AAHHBIA MO-
MeHT OOBbEeKTOB (HOKYMEHTbI, TOMA, WIPU@THI U T.4.). IlogcBeunBasa
HYXXHBIH 00BEKT U Ha)kumasa Accept, Bbl ITOMeIllaeTe ero UMs B
HYYXHO€ MEeCTO.
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IIpu HempaBU/IBHOM JEHCTBUM IOJL3OBATEJA, HA SKDPAHe TOAB-
asetcsa coobuieHue 06 atom. s cHaTus coobieHUs ¢ 9KpaHa U
npoaosKeHus paborsl Heobxoaumo Haxxarts F10 . Kpome artoro,
KJaBHIIa 10 BBI3BIBAET [IOACKA3KY, €CIH BRI He 3HAeTe, 4TO je-
NAaTh.

I'TABHOE MEHIO

B sToM MecTe HeoOX0AMMO Pa3BACHUTL MOHATHSA (GOPMBI U Me-
nio. @opma B T — 510 BCe, YTO NOABIAETCA HA JKPaHe, U ITPH 3TOM
umMeeT NyHKTbI (BbIOopHI) (Mo anrauiickun — fields), kotopeie auto
HAJ0 3Al0JHATE CJI0OBAMH M LU paMHy, JHOO MOACBEYUBATH [1epeme-
LIEHHEeM Kypcopa B HYXKHOe mecTo. B cayuae, ecau nyHKTHI (BbIGO-
pel) B JOpMe HAL0 TOJABKO MOACBEYMBATH, TO TaKada opma HA3bIBA-
ercAa meHo. [Ipu nogcBeynBaHUM 36160D OTAMYAETCA OT APYTHX BhI-
fopos sprocTeio. [lanee B 3TOil rinase MOACBEYEHHBIN NMYHKT MEHIO
dvaer obo3Hauarbes pamMkod. Ecau HeoOX0AUMO NMOACBETUTE OTHO-
BPEMEHHO HECKOJBKO NYHKTOB ()OPMbI, UCMOJAb3VITe KIABUIIY

F1 (Highlight). YTo Takoe nyHKT (BbIGOP), ACHO M3 PUCYHKA.

ITocne 3anycka T 1 npoBepKH MMeHH W MApOJA HA 3KPAaHE I10-

ABUTCH OCHOBHAA (hopMa — TJIABHOE MEHIO:

Hu3BUHHE - | MAIN

PpopmbIl

HMA tyro

110.Tb30BATENS
Document < []0/ICBeYeHHBIH BeIDOp
Keyboard

Key sequence file
Printer setup
Volume
Help
Press Esc to sign off *MORE*

YacTh rTABHOIO MEHIO

ek FEEEE B o oy
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IlepeaBuras mOACBETKY IIPW IIOMOILK CTPEJOK MOXXHO BbIOpaTh
awbon u3 pexumon ([Joxkymenr, Knasuarypa, ®aits MakpoKo-
masna, Tun neuaru, Tom, Iloackaska u 1.4.). Caoso *MORE* (na-
Jjiee) B HMDKHEH U BePXHEH YacTH YKa3bIBaeT, YTO MEHIO UMEeeT IpPo-
NOoJKeHUe BHU3 Miau BBepx. KuaBumm Home u “End | mepemermiaioT
MOACBETKY B HA4YaJO UJM KOHEIl CIIMCKAa Ha 3KpaHe, aKKOpPIbI

Shift + Home , nutk _Shift + End mMepeMelalOT B HAYAJIO0 U KOHEILl BCe-
ro cnucka. Kpome aToro, j1erko nepemMeniaTbCa o MeHo, HaXKuMas
OYyKBY, C KOTOPOM HAaYMHAETCA HYXHAasA 6TPOKA, CTOJBKO paa,
CKOJIBKO HYXXHO.

Ecau Beiopats pexkum Document ([IokymeHT), TO moaBuTcAa Gop-
ma SELECT DOCUMENT (Bri6paThs I0OKYMEHT):

HagBuHuE - | SELECT DOCUMENT

dopmbl

BbIBEpHTE - | Select document [ l

JTOKYMEHT

U3 TOMa - | from volume ‘ Workspace l
Volume Workspace is 100.0% full

Dopma Select Document

3anosHuTe BbIGOP from Volume mmenem toma u BbiGOop Select
Document nmeHem gokymenra B atom tome. Iloa 3anosnHeHuem mno-
HUMaeTcsa OObIYHAs 3aIlMCh C MIOMOIUBIO KJaaBuatypsl. Kpome Toro,
HANIOMHUHAEM, 4YTO [JIA 3aroJHEeHUs GOPMbI MOXKHO I10Jb30BAThCA
kaasumei [ F9 |. ITocse mpoBepKM HAJIUYKUA TOMA U JOKYMEHTA CH-
crema BoeiBener Ha akpaH dopmy OPERATIONS (Onepauuu) (cMm.
pHC. Ha CJIeA. CTPAHUIIE).

Ecau Bri6pars Revise (PegakTupoBaHue), TO BBl IIONAJETE B
$hopmMy, B KOTOPOH MOXXHO PeJaKTHPOBATH AJOKYMEHT, KOTODHIH B
JaHHOM ciaydae HasbiBaercs Paper. O6 aToit hopme MbI II0rOBOPUM
[I03)Ke, a ceilyac MpeacTaBuM, YTO PeJaKTHPOBAHHE 3AKOHYEHO.

Haxmute Kaasumy [Accept]. ITossurca dopma SAVE/END
SESSION.




OPERATION

document: Paper

Revise

LCopy and revise the copy
Copy

Rename
Delete
Send/Print
Pagnate
Merge print

Menrwo Onepanun

SAVE/END SESSION

COXPUHHTD

MSMEeH eHLH, - | Save changes - NO  |Ioxcseueno Oa
konew ceanca - | End of this session YES IToncBeueno Her

PopMa KOHIA PeaKTHPOBAHUS

Ecau Be1 monceerure YES Bo BTOPOI cTpoke (Komemn ceaHca), TO B
(hopMe MOABUTCA JONOTHUTETLHAA CTPOKA:

nocnarts/ - Send/print YES

HaleyaTaTb

IToncseueno Her

Ins BBIXOOA M3 penaKTHpOBAHUA 6e3 COXpaHeHUsa (3amucu Ha
A¥CK) n3MeHeHUH rmoacseunsaerca NO B mepsoit ctpoke. Takoit xe
BapHUAHT BBI3bIBAETCA HAXKATHUEM | Esc| B Pe)KUMe pefaKTHPOBAHUA.

Ecnn Be1 yecranoeure YES B BriGope Send/print, cucrema npej-
10xut dopmy SEND/PRINT DOCUMENT, 1o 3amoJHEeHHH KOTO-
POl IOKYMEHT OyaeT HameyaTaH. ITopsinox 3arosHeHus 3To# Gop-

MBI MBI paccMoTpuMm noaaHee. IIpu ycranoBke NO cucrema BepHer-
cs B IJIABHOE MEHIO.




BBO/{ (HABOP) H COXPAHEHHE TEKCTA

CoanaHHe HOBOrO JOKYMEHTA

Kak ye roBopuaocsk, s CO3ZAHUSA HOBOTO JOKYMEHTa Heo0dXo-
OMMO CKOIIMPOBATH OJHY M3 NycThix obosouek pokymenra (Shell
document), aubo cyuiecTBYOLUIMH JOKYyMeHT. [Ina aToro mocrarod-
Ho BHecTn B BbIOOpsI opmbl SELECT DOCUMENT (ctp. 149) nHa-
3BAHMA TOMA U TOr0 JOKYMEHTAa B 3TOM TOME, KOTODPbIH BhI XejaeTe
B3ATHL 3a npororun. Cucrema mnepeiiger B meno Onepanuu (cTp.
150), B KoTopom Hago noaceeTuts BLIGOp Copy and revise copy. ITo-
asutca dopma COPY DOCUMENT, B KOTOpO# HAaLO 3AIOJHHUTEL Ha-
3BAHME TOMA, B KOTOPOM Bbl XOTHTE CO34aTh JOKYMEHT MM KYZAA
BBLI XOTHUTE MMOMECTHTh JOKYMEHT, M HA3BAHUeE, [10J KOTOPLIM Dyaer
XPAaHUTLCA JOKYMeHT. HeoOxoqumo cieauTs 3a HATUYHEM MECTAa B
TOMe, B KOTOpBIi Bel Konupyerte. CoorBercTByomas wHbopManns
vyKasaHa nocaeaHed cTpokod B dopme (Hanpumep, Volume
Workspace is 80.0% full). Kak yBennunTts cBoGOIHOE MECTO B TOME
MBI paccKkakem noaanee. Ilocse 9ToT0 cucTeMa MepexoauT K peaak-
THPOBAHHUKI CKOMMPOBAHHOrO AOKyMeHTa. MOXKHO Tak)Ke paaje-
JUTH QYHKIMKM KOIMMPOBAHUA U PEJAKTUPOBAHMA, IOCJIEL0BATE/Nb-
Ho Beibupas Copy m1 Revise.

PepaxTHpoBaHHe CYLIECTBYIOIEro JOKYMEHTA

Briopas ¢ nomowuswo dopmer SELECT DOCUMENT HyxHBIH
Bam moxymeHT u B meHio OPERATIONS komanny Revise, nepexo-
IUM B pPe:KHM penaktTupoBaHudA. IloaBurca dopMma, MMeEOLIAA Ha-
spanue The Document Revision Screen (3KpaH pegakTHpPOBaAHUA
AOKYMEHTA), BepXHAA YacThk KOTOporo HaawsiBaerca Status Window
(OxkHoO coctoauusa). B Status Window npuBeneHbl OCHOBHBIE TaH-
HBIE O PEJAKTHPYEMOM HOKYMEHTE.
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BeicoTa cTpoku 1

Homepa cTpoku — Bepr. nonoxenne
M 0G/IHCTH B CTPOKe T'ny6uHa cTpokn

B npasoit HMKHei yacTu skpana (Bo Beex dopmax) HaxoguTCa
CaeAyolad CTPOKAa:

Bpemsa — 9:13 dan m ﬂCNﬁ —— Koy
i p
OroHbKM ACN

Ha mHeil ykaasiBaerca Texyvinee ppems (Ha pucynHKe 6:15 nocae
noayausa). OroHbKM 3aropaloTcs Bo BpeMa O0TPaGOTKM Komang. B
cokpauteHnn ACN noaceueHHas mepsas Gykpa (A) osmauaeT uto
BK/IIOYeHA alibTePHATHBHAA (CM. HMXKe) Knasuarypa, sropas (C) —
Haara kaasuma [Capslock |, Tpersa (N) — HaxaTa Kaasuiia
| Num Lock |. TToncBeTka mocseanero aHauKka, MOX0XKero Ha KJIKY, 03-
Ha4aer, YTO BbIIIOJIHAETCA MAKPOKOMaHAa (Ioc/Jeq0BaTeIbHOCTE U3
HECKONMBKHX KoMann). Kak co3gaBaTh MaKPOKOMAHABI M MOJIB30-
BATHCA MMM, MBI 00CYIHM MO3aHee.

Takum 06pasom, MBI HAXOAUMCA B PEXKHME PeAAKTHPOBAHMS
yoKe CYyLIeCTBYIOIIETO JOKYMeHTa. BBOA TeKcTa B JOKYMEHT CXO03# ¢
OOBIYHOM NeYaThio HA MUIIYIIeH MamuHKe. BaxHo OTMETHTH, 4YTO
HEeT HeOOXOAMMOCTY HAMKHMAThL HA KJIABHIIY [ Enter] B KOHIlE Kax-
noit crpoku. Koraa Bbl gocTHraete npasoii rpaHuiibi TeKCTa, nepe-
X0 MPOHMCXOAUT ABTOMATHYECKH, IIPH 3TOM CJOBO, HE IOMEIAI0-
LIeecs Ha CTPOKE, LETHKOM IePeHOCHTCA Ha cleayiomylo. IIpowuc-
XOLUT BRIDABHUBAHME CTPOKM IO TIpaBoi rpanune. Ecau e BBl 3a-
KaHuynBaeTe abaau, To [Enter | HeoOxoauMo HakaTs. IloABIAETCH
CHMBOJ | B KaYecTBe IOCIEIHETO B CTPOKE.

alade
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Hna IBUMKEHHUA 110 TEKCTY CYLIECTBYET MHOMKECTBO BO3MOMKHO-
credt. Camoe npocToe — HAXKATHE KJIABHII-CTPENOK — TEpPEeMEldeT
KYypCOp B COOTBETCTBYIOIIIEM HAIIPABJEHUH Ha OJHO MecTo. B oTiau-
une or DOS u MHOrMX APYruX cpea U TeKCTOBBIX DEJAKTOPOB, He-
[IpepPeIBHOE HAXKATHE HA CTPEJKY He NMPHBOAMT K MOBTOPEHHIO me-
peMelleHUA B JAHHOM HanpaBjJeHuH. [[ns TaKOro nepeMenieHus
HeODXOAMMO HAXMATHL AKKODPA M3 CTPEJNKH M KJaaBHMIIM | LocRpt | (Ha-
BUIIA ( 5]) HA NMpaBoif YacTH KJAaBMATYpPhl. BBICTpOe HaXOMKIEeHUe
KaKoro-1ubo 3Haka, Hanpumep GYKBEBI t, OCYLIECTBASETCA aKKop-
aom - +{{T1, T}, T.e. BBl JepKUTEe HAIKATON CTPEAKY M MOCIETO-
BATEJbHO HECKOJbKO pa3d HaXKUMaeTe KJaBHIIy [T |, MOKa He [0-
CTUrHeTe HYXKHOI0 MecTa B TeKcTe. [[BHIKeHHe K HAaYaly DOKYMEeH-
Ta OCYLIECTBAAETCHA AHAJOTMYHO, HO ¢ MCMOJb30BAHUEM JIEBOH
crpenky. Knasumia moker SuiTh nm0bas. Hanpumep, ucnonwsaoea-
HHe aKKopaa | cipenka ;+ npofen |, MO3BOJIAET [1€PEABUTATHLCA K HAYANY
CHEeAYIONIETO CJIOBA.

Kak y:xe rosopunocs, knasum Home | ((7]) u [End] ([ 1]) ocy-
[ECTBJIAKT MePexol K [IePBOMY M IOCJAeAHEMY CUMBOAY HA 3KPAaHe.

Axkopa  Shft + « | mepeaBuraer Kypcop K Ha4aly CTPOKH,

Shift '+ - — B KOHELl CTPOKH.
AxKopx | Shift |+ 1t | mepeaBHMraeT Kypcop Ha 9KpaH BBEpX,
Shift (+{ | | — Ha 9KpaH BHHUSI.

Axkopa | Shift |+ Home | — mepeaBuraer Kypcop K Hauaay AOKY-
MeHTa, Shit |+ End’ — B KOHeL AOKYMeHTA.

st 3amens! omnGoyHo HaAGPAaHHOrO 3HAKA NOCTATOYHO TIOLBE-
CTH KyPCOP HAa JTOT 3HAK M HAXKATh NPAaBUILHYIO Kaasumry. s
CTUPAHHUA ONHOrO 3HAKA MOMKHO I101b30BAThCA KJaaBUIUEH | Del |.
s GBICTPOro CTHPAHMA KYCKA TEKCTA HOCTATOYHO MOABECTH KyD-
COp K NEePBOMY CTHPAEeMOMY 3HAaKY, a 3aTeM HaXaTb aKKODA U3

KJAABUIIH | Del | ¥ MOCJEAHEr0 M3 CTHPAEMbIX 3HAKOB. Bea nmocseno-
BaTeJbHOCTh 3HAKOB, BKJIIOYAA NEPBBIA M MOCIeAHUIT CTAHET NOI-
ceeueHHOW. OTnyckas | Del|, BBl CTHpPAeTe MOACBEYEHHYIO 0614CTh.
Ecin Bl n3MeHUIM CBOE pellIeHWe M He XOTHTE CTHPATH, TO, MPEe-
e 4eM OTIYCTHTh | Del |, Haxmure | Esc|.

/L1 BCTaBKM HOBOTO TEKCTA B yIKe CYIIECTBYIOLUYIO CTPOKY MOA-
BEIUTE KYPCOP K 3HAKY, KOTODBIH OKAXKETCA HEMOCPEeACTBEHHO IM0-
Ce BBEIAEHHOrO TEKCTa M HaXKMuTe KaaBuily [Ins| ([0 ). Bosauuk-
HET 3HAYOK BCTABKHW (BBIFIAAMT TaK: ‘), rnocjae yero Habupaire
TexkeT. YTobwl yOpaTe 3HAYOK BCTAaBKH AOCTATOYHO CTEPETEH €r0 KJa-
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Bumied | Del |. Opranuszaumus BCTABKH B APYIOM MECTe TAKMKe YHHY-

TOXaeT cTapoe MeCTO BCTABKH.

Hamucanue ¥ cTUpaHve BEPXHHUX M HHMHHUX WHAEKCOB M CO3/14-
HUe "MHOro3TaXHBIX" (OPMYJ NPOU3BOJHUTCH C [IOMOLLBI0 KJIABUIILL
(v 0P| 1| veDn] (9] u|3]| Ha mpaBoi knaBuarype). Haxkarue kua-
BuILM V> Up | MEPEeBOAHUT KYypPCOP BBEPX Ha NMOJHHTEPBAJIA, B I10J0-
JKEeHMe, I'JIe Bbl MOMKETe BBECTH M CTePeTh BEDXHHUH MHIEeKCc. AHano-
FHYHO AeHCTBYeT KJaaBuIa [ ve Dn | Ans HukHero ungexca. Ciaeagyer
3aMeTHTh, YTO KJaBHila [ Del | IpH HAXOXKAEHUH Kypcopa Ha OCHOB-
HOH 4YaCTH CTPOKM CTHPAET BCK KOJOHKY BMECTE C BEPXHHUMH H
HIJKHUMH UHAeKcamMu. A uX BbIGOPOYHOro cTUpaHUA HeoOXOoaH-
MO 0DA3aTeNbHO MUCIIOJL30BATH KAABUIIM | vaUp | ¥ | vaDn . T no-
aBoasieT BBecTH 12 ypoBHEN Bblllle OCHOBHOM cTpoxku K 12 — Hinxe.

IlogcBeunBanue

OnHuM M3 cr1ocof0B BbIAEJEHUA YACTH TEKCTA AJA AANbHEHILHX
AecTBUH ABAAETCA MOACBEYMBAHME, ACHO BHAHMMOE Ha sKpaHe.
I[TogneauTe Kypcop K HAYANY BbIAEJIAEMOr0O TEKCTA, HAYKMHTE KJa-
BHIIY | F1| ¥, He OTHyCcKaA ee, JIOOLIM M3 NepeyHCJIeHHbIX BbIIIIe
criocoboB (C MOMOLIBIO CTPENOK, AKKOPAOB € MX YYACTHEM M T..I.)
nepeBUHLTE KYPCOp K MOCJHeAHEMY 3HAKY BBIAEAAEMOTO TEKCTAa.
ECJ’IH Bbl XOTHTE JOCTHUI'HYTh KAKOI'0O-TO 3HAaKa, JOCTATOYHO IIpH Ha-
JKATOH KJaBHIIE | F1 | HECKOJNBKO pas3 HaXKaThb HYXXHBIM BaM 3HakK.
Ornycrure | F1]. Teker noacseuen. Termeps Bbl MOKeTe AenarTh C
HUM HeoOXOAMMBbIe AEHCTBHUA: CTUPATH, MEHATH BHELIHUWHA BUJI, KO-

MUpoOBaThL B JAPpyroe mMmecto U T.J1.

HaMenenmne HA4YepPTaAHHA 3HAKOB

B T3 npeaycmorpensl 4 Hadepranua (faces) 3HAKOB: HOPMAJIb-
et (normal), supHei (bold), noguepknyreiit (underline), nepe-
yepkHYTHIH (strikeout). Ina MaMeHeHMs HayepTAHUA BBOAMUMBIX
3HAKOB HeoOx0AMMO HaXKaTk akkopa | F8 |+ F4 | (Face+Revise); npu
arom noasutca dopma KEYBOARD FACE (Bua ki1aBuatypsl):

KEYBOARD FACE

BOLD UNDERLINE

STRIKEOUT

Ha pucyHke nosaceeueHo none BOLD

T —
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ITepeasurasack 1Mo NO3UUMAM 3TOi (HOPMBI M [IOACBEYHBAA C I10-
MOLIBIO KJAABHILIM [ F1 | HY:#HBIe BAM BbIGODBI (MOMKHO BCE), HAYKMHU-
Te [Accept |. JlnA BO3BpPATA K HOPMANBLHOMY HAUEPTAHUIO HANO BbI-
KJIKYNATL MMOACBETKY BCEeX MOJIeH.

Ilna GeIcTPOro BBOJAA HAYEPTAHUA IPUDTA MOMKHO HAIKATH AK-
KOpPAbI:

[Cti ]+ B| — »kupHbIH mpudrT,

Ctl '+[ U] — moguepkHyTHIN IpUGT,

' Crl +7 S| — nepeyepkHYTHIH WIpUT,

[ Ctl 4+ N| — HOpManbHbIH t1pupT.

Havano HoBo#i cTpokn, a63ana, cTpaHHIbI

Kak y:xe roBopujock, Ipu BBOAE TEKCTA KJaBuiuy | Enter | HeoB-
XOAHUMO HaXKMMaTh B KOHIe ab3ana. Ee HeoOXoammMo Takixke HA-
ATk, €CJH Bbl XOTUTE, YTODBI CTPOKA KOHYMJACH PAHBIIE MPABOMH
TPaHMUBI, HJIH XOTHTE ObITh YBEPEHBI, UTO CTPOKA BCErIa KOHYAET-
ca B HY:KHOM mecte. [lycTaa crpoka ssoauTes mpocto pomomHu-
TeJIbHbIM HaXaTHEM KJIABMLIMN | Enter |.

Ecan neobxonumo, 4Tobsl cleAyOman cTPOKA HAYa ach HA nep-
BOH OCTaHOBKe Talyi1ATopa TMOC/e NeBOH IPAHHUIILI (0OBIYHO HA3BI-
BAaEMOM KPACHOM CTPOKOI), mocse | Enter | Haxkmure | Tab |. [lossuTes
snak . C momoubto akkopaa [ Shift |+ Enfer | Kypeop mepexoaur B
MOJIOXKEHHMEe CaMOl 11epBOH OCTAHOBKM TAaOyAALME, fayke eclM OHA
HAXOMUTCA JIeBee JIEBOM IPAHUIILI TEKCTA (ec/IH JIeBAA IPAHMIIA [Ie-
peHeceHa Bupaso). IIpu aTom seBee TekcTa MoABAHETCH 3IHAK
(smak abszaua). Takan BRICTYIAIOIIAA BJAEBO YaCTh CTPOKH yaobHA,
Harpumep, AJId KAKUX-THO0 [I0METOK TeKcTa, AaT u T.rn. OCTAHOB-
Ku TabyJasaTopa M MOJIOMEHHe TDAHMII TeKCTA YCTAHABIHBAIOTCH C
MOMOILIBID GOPMATA CTPOKH.

PasfuBka TekcTa Ha CTPAHMILI [IPOM3BOAUTCH IGO0 ABTOMATH-
HYeckH, Jau00 BpyuHyoo. IIpH aTOM CyIIeCcTBYIOT ABa 3HAKA HAYAIA
CTPpaHMLbI:

| — Hayano cTpaHMUBI,

| — mavano erpanuus mo TpeGoBanuio.

Pasnuua B 97X 3HAKAX B TOM, YTO nepsbiii 6yaeT CTepPT IPH aB-
TOMATH4YECKOH pa30MBKe TEKCTAa Ha CTPAHMIBI, TOrJAa KAK BTOPOM
IpH 3TOM 00A3aTe/IbHO OCTAHEeTCA M GygeT AeficTBOBATH npH neya-
Ti. [l BCTABKH 9THX 3HAKOB MOJABEIMTE KYPCOD K HYXHOMY Mec-
Ty, OPraHU3YHTe TOYKY BCTABKHM (KJaBuIiLAa [ Ins |), 3aTeM Ha>KMHUTe

(OTHER KEYS).



OTHER KEYS

Line format reference
Page Start

Page Start, required
Region Start

Hyphen

Hyphen, required
Footnote

Print time fill=in
Large graphics
Small graphics
Merge field start

Merge field end

Menwo "apyrue kaaBamu”

BreiGepute Page Start unu Page Start, required. Crepers aTu
3HAKM, KaK M JI00bIle ApyryUe, MOXXHO C ITOMOIUBIO KJABUILM | Del |.
Kak ucnosib3oBarTh ocTajibHbIE CTPOKH B MEHIO, Mbl PAaCCMOTPHUM
M03Ke.

BBog wHOCTpaHHBIX OYKB M CHEIHAJBHBIX 3HAKOB
Knasuarypsr

JsA BBeJEeHUA MUHOCTPAHHBIX OYKB (B TOM YHCJIE M PYCCKHUX) U
clelMaJbHBIX 3HAKOB (Hanpumep, marematudeckux) B T° cyiecT-
BYIOT JONOJIHUTEeJAbHbIe "KaaBuatypsl”’. IlogkniouyeHue apyrou
"KJaBUATYPHI” IepeornpeaeseT 3HAYEHUA KJIABHUII BAIlIero KOMIIb-
orepa. Ha cTp. 151 Ha BepxHei crpoke Status Window mocae cJio-
Ba Keyboards (kn1aBuartypsl) yKasanbl HUMEHa ABYX KJaBHATYyP:
Same as keys u Math, KoTopbie MO¥HO OIIEPATUBHO MCHOJIb30BATh.
IIepBas KaaBuaTypa — OCHOBHAs U B JAaHHOM cJydae 3HAKHU Ha
KJAaBUIIAX COBIIAZAIOT ¢ HAANUCAMH Ha HUX (Same as keys), BTO-
pasg — aJbTepHATHUBHAA, BBOOAUT 3HAKH, U3 KOTOPBIX MOXKHO CO-
CTaBJATH MaTematudeckue ¢opmyasl. Ilepexoa K aabTepHATUBHOM
KJaBHaType: HAXXMUTe [Alt] 1, He OTIIyCKaA ee, HAXKUMaNTe HA
HY»XHble BaM KJaaBumn. Ornycrus [ At |, BeI BO3BpAaljaeTech K OC-
HOBHOM KJaBuartype. I Toro, 4To0bl HaAOJTO 3aKPENUTh AJbTEP-

T

T
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HATHBHYK KJaBHATypy, HAMMuTe akkopa At + F1 . IIpu asrom
BHHU3y 3KpaHa noaceeunBaetrca Oyksa A. JI1a Bo3Bpara K OCHOBHOH
KJIABMATYPE IpPOAeIaliTe TOXKE camoe.

Kpome ocHOBHOH M albTEPHATHMBHOH KJIABHATYD K ACKYMEHTY
MOTYT OBITH IPHCOEIMHEHb! €Lle LIEeCTh KIABHATYP (CM. Caeayio-
mmit pasgen). [[na Toro, 4Todsl MNPAaBHUILHO BBOAMTE 3HAKW ITHX
KJAaBHATYP, HAJ0 3HATh UX pacnono:xkeHue. [lasa atoro maxmure
akkopn Shft + F8 u Ha akpaHe noasurcia dopma KEYBOARD
(knaBuartypa).
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Kaasuarypa Math

Ha pucynre npusenena gopma KEYBOARD, Ha KoTopoit npes-
craBaeHa Rnaaua'rypa Math. Oagna w3 KinasuL Bcerga nmoAcBeYeHa.
Hasumaa KHONKM HA OCHOBHOH YacTH KJABHATYDBI, MOMHO TTO/I-
CBETHUTH COOTBETCTBYIOUIMe MecTa B hopme. HaxkaB | Accept |, BbI 3a-
HeceTe COOTBeTCTBYWIIMH 3HAak B TekcT. Popma KEYBOARD npu
aroMm HcyedHer. [[nAa BBeACHHA CAEAYIOLIEr0 3HAKA HTOH KJABHATY-
PBI HAJ0 CHOBA BBI3BATHL 3Ty (hopmy. C nmoMOLIBIO CTPENOK [ 1
| | BBI MOXKeTe CMEHHMTh KAPTUHKY B hopMe, Moaydasa KarIbIi
pa3 HOBYI KJIIABHMATYPY M3 MPHCOEIMHEHHEBIX B JAHHBIH MOMEHT K
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JOKYMEeHTyY. MoJKeTe TaKiKe HCI0Jb30BaTh 3Ty (OPMY B KadecTBe
cripaBoOYHUKA. B aToMm cayyae mis BbIXxoaa u3 (hOPMBI HAXKMUTE
| Esc . Kpome sTOro, nojb3ysach BO3MOXKHOCTAMU T? Bb1 Moskere Ha-
neyatarb KapTUHKY C PACIIOJOXKEHUAMU 3HAKOB AJdA JIO00H U3
KJaBuaryp (Hanpumep HakatueMm axkkopzaa | Shift |(sieBbrit)+ Send |
npu BeiBeaeHHOW Ha akpaHe dhopme KEYBOARD) u ucnoas3oBarnb
ee B KauecTBe CIIPABOYHOTO MaTepuaJa.

3ameHa KIaBHATYP

T2 nossonser KaXXI0MYy HOKYMEHTY WUMETh A0 BOCbMM KJaBHUa-
Typ, NOATOTOBJIEHHBIX K HcMoJib3oBaHMUO (attach — mpucoenuuen-
HbIX). JIBe u3 aTux Kiaasuatyp (m1006bIe) MOryT ObITh BEIGPAHBI B KAa-
YyeCcTBE€ OCHOBHOHW U ajbTepHATUBHOU. /1A X BhIOOpA HAXKMUTE
KHOMKY F9 , U BBI NepeiigeTe B OCHOBHOE MEHIO AJs paboThl ¢ O0-
kymentom DOCUMENT PART, 06 ucrnosb30BEdUMU OTAEJbHBIX
CTPOK KOTOPOro MbI OyJAeM IOCTENEeHHO BAC 3HAKOMUTHL. BriGpas
crpoky Keyboards (xksnaBuatypsr) bl nonagere B popmy STAND-
ARD AND ALTERNATE KEYBOARDS (cranmaprHas ¥ ajbTep-
HATHUBHAasA KJAaBUATYPbI), KOTOPYI Mbl IPUBOAUTL He Oyaem, Tak
Kak o0palleHue ¢ Hel aHAJOruYHO obpaiieHuo ¢ popmoit SELECT
DOCUMENT (ctp. 159). IBurasce no nyHKTaM GOPMbI C TOMOLIBIO
CTPEJIOK U 3aIOJHAA UX UMEHAMH KJaBUATyp U TOMOB, I'Je OHHU
PaCMoOJIOXKEHBI, BBl MOXKETE HA3HAYUTh HYXKHbIE I/ JOKYMEHTAa OC-
HOBHYIO U aJIbTEPHATUBHYIO KJaBuaTypsl. Hamomuuaem, uto giasa
MIOJIYYEHUA CITMCKAa CYIIECTBYIOUINX B ™ KJaBHATYD BAM MOXET
IIOMOYb KHONKA ' F9 | (MeHI0). PegakTHPYsa JOKYMEHT, MOMKHO JIETKO
BBIOMPATH OCHOBHYIO U aJbTEPHATHUBHYIO KJIABUATYpPbl U3 BOCbBMU
BO3MOXHBIX. [[18 3TOro HaXxkMuTe akKopa | At |+ F2 | U He oTrycKas
ero, Ha)XKuMMamnTe CTpPeJKH BBepX U BHU3. IIpu satom B STATUS
WINDOW 6Gyner MeHsATbCSA Ha3BaHUE AJbTEPHATHUBHON KJIABUATY-
pel. HaigAa Ty, KOTOPYIO Bbl XOTHUTE CAEJATH OCHOBHOM, HAXXMHUTE
CipPeJIKYy BJIEBO. JTO Ha3BaHHE IOABUTCA Ha MecTe OCHOBHOM. Te-
Iepb BHOBBb HINHUTE AJbTEePHATHUBHYIO KaaBuarypy. Ormycrture ak-
KOPJI.




DOCUMENT PART

noJicBeYeHHbIA TeKCT Highlighted text

TEKCT Mex 1y MapKepaMu Text between markers

No erpanuusr wiu crpanun| Page or pages

GOPMAT CTPAHHMILBI Page format
¢GopMUT CTPOKH Line format
MMEeHOBAHHBIH TeKcT Named text
MapKep Marker

1meyaTh JUHHbIX Print data

BHJL KJIABHLI Face key setting
KIIUBHUATYPbI Keyboards
CUETYHK Counter

uacth apyroro nokymenta | Fart of another document

*MORE*

Hacts mento DOCUMENT PART

Kpome aroro, Ber MoxeTe 3amoaHUTL TABAUILY H3 BOCHBMH CTPOK
ANA [IPUCOETHHEHUA BCeX HYKHBIX BaM KJasuartyp. 14 aroro B
meHio DOCUMENT PART ucnoasayerca crpoka Keyboard table
(rabauna kaasuartyp). ®opma KEYBOARD TABLE szanonusercs
Kak 00bruyHO. IMEHHO aTH KJI4BHATYDHI MOMKHO MEPEIHCTHIBATH B
dopme KEYBOARD.

"HKecrrue” npobensr

Kak yaxe 0bi10 ckasano, TS aproMaTHYecKH MNEPEXOIHT HAa CJie-
AYIOIIYIO CTPOKY IIPH AOCTHKEHHH IIPaBOM rpaHuubl. Mecro nepe-
HOCA BCeraa NpUXOIMUTCA HA npobes, KOTODbIi Ha 3KpaHe BBITIALNAT
MAJIEeHBKONW TOYKOH. Ecau ke Bbl XOTHTe, UTOOBI B JAHHOM MECTE
HUKOraa He ObLJIO HepeHoca, HAIPUMED, B MATEMATHYECKUX DOpMYy-
Jax, HaKMHUTEe akKopn | Shift |+| Spacebar |(mpoBen). [MossuTtesa 3Ha4Y0K
. ITpumep npusenen Huxe:

W(x) = = _F[t,W(H)] dt .
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Beog HAYy4YHO-TEXHHYECKOro TeKcTa

Ha npumepe mpocTOil MATEMAaTHYECKON (GOPMYJIbI MBI IIOKAIKEM,
KaK OCYIIEeCTBJ/IAETCA BBOA TEXHHUYECKOrO TEKCTA. ®opmysa, KOTO-
pyio Mbl OyfeM BBOAMTH, NOJIKHA BBITIALETH HA dKPaHEe CJIEAYIO-
muM o0pas3om:

- foav= it fon ]l

Iepesbiit 3Ha40k (¢), KOTOPBIA CTOMT HA CTPOKE, HA3BIBACTCHA
CENTER (1ieHTpPOBKA) ¥ 03HA4YaeT, UTO BCE, YTO HAXOAUTCA MEXKIAY
HUM ¥ IEepeBOJOM CTPOKH (J) Oymer HaxXOAMUTCA MocepearMHe CTpa-
HuIlbl. IIpruyeM EHTPOBKA 6YIIET nonnepmnnanca B Teqelme BCEro
rnepb MbI BCTPETHJIM 3HAK nHTerpaJIa. On BBOOMTCA C KJIaBPIaTypr
Math (nycTh OHA ABAAETCA aJbTEPHATUBHOM) M COCTOMT M3 ABYX
yacTeil. BepxHaa 4acTb BBOOAUTCA KaaBumiei 3], a HUKHAA —
knasuiei [ 5] B kaaBuarype Math. Caenosarensuo JaNbHEeHII I
BBOA TaKoOB: [ 2Up| (IMOJIO2XKEHHNE BEPXHEro uHaekca), [At]+/ 3],
“v2Dn |, [ vV2Dn| (IOJIOMKEHNE HHMKHETO nHIeKca), [ <« | (caBur BieBO,
o Bepxmmo yactse), [At|+(5], [At]+(A] (meuaTs @), (2 Up],
“vaUpl, [ <], (At ]+ B] (meuats B), [v2Dn, [npofen] (cyCk HA OCHOB-
HYIO CTPOKY ¥ medaTs mpobena), [P, [D], [V], (npoben |, [ =1,
| npofien |. [lamee naet aApobb. B kauecTBe pasaeuTe]IbHOM JTUHUH HC-
noJb3yeM KJaaBuly [ -] Ha anbTepHaTUBHOM kKaaBuaTtype. Ha-
KMeM KuaBumru [ At |+ Shift | (BepXHUH perucrp aJbTEePHATUBHOM
KJABMATYDBHI) U HAXXMeM HeoOXOAMMYIO KJIaBHIIY MATH pas, OTIY-
CTHM aKKOp., MepeiaeM K Hadaay Apobu, Haxas [ < | qubxpe pasa,
PgDn (nepexon B 3HameHaTes), (1], [ -], [At]+[G] (), (<] (Tpu pa-
3a), [ v2Up | (aBa pasa) (mepexon B yucaAuTeNAB), [ 1], [~ ] (,uBa paaa),
2 Dn | (mepexoa K Hayany GOIbIINX cK060K). Bonbiumne cKoOKH ObI-
cTpee BCero BBECTH, OOPATUBIINCH K MaKPDOKOMaHAE (nmocaengoBa-
tenpHOCTH KoMaHn). [loxpoGHO 0 mocea0BaTebHOCTH KOMAH/ MEI
pacckaxkeM moajaHee. B mpucoeJMHEHHBIX K JOKYMEHTY MAaKPOKO-
MaHAaxX ecTb Makpokomanga ¢ umeHem B2. Haxxmure KiaBuiny
Cii | u, nepxa ee, Habepure B2. ITocae ocBOOOKAeHuA | Cirl | MaKpo-
KoMaHa B2 BBIMOJHHUTCA UM HA 9KPaHe IMOABUTCA KOHCTPYKIIUA, CO-
CTOAIIAA U3 JIEBOM M NMpPaBOil GOIBIIMX CKOOOK M TOYKM BCTaBKH,
pPACIIOJIOXKEHHOM MeX1y HHUMH. IIpononKuUB BBOA B OTOM TOYKE
BCTABKH, ¥ BBEAA 34 MPaBOM CKOOKON HHIEKCHI & U B, HaxxmMeM
Enter |. @opmyana roroea. Eciu Bel 3a0p1THM Ha3BaHHE MAKPOKOMAH-

5
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abl, HaxMuTe akkopa | Cil |+{ F9 | (Menu). IToaBuTea nnMHHBINR criu-
COK TIOCHeJ0BATENbHOCTEH, H3 KOTOPOTO MOYKHO BhIOPATE HYMKHYIO.

AHaJTOrHYHO YCTPOEHA KNABHATYPA A BBeJIEeHUA CTPYKTYPHBIX
hOpMYyJI B XMMHYECKHX CTATbAX, KoTopaa HasbiBaeTca Chemistry.
Taxse cylecTByeT 0oabIION Habop MAKPOKOMAHJ JAJA 3TOH LIeJIH.

Paznauuneie ¢cnocoObl BRIAEJIEHHA TEKCTA

BolgesieHHe TeKCTa — 00f3aTeJbHBIH MEPBLIA IIAT ITPU KOIIHPO-
BAHUH M IMEPEeABHUIKEHHH YacTel NOKYMEeHTAa, H3MeHeHusa mpudTos
yIKe HaleyaTaHHOro TeKcTa # T.4. EcTs HecKoJibKO ¢I1oco00B Bhlze-
JEHUSA TEeKCTAa.

IToaceerka rexkera. Mpl yiKe OCYLIECTBJIAAM IIOACBETKY TEKCTA.
PaccMOTpMM HEeKOTOpBIE AOMOJHHMTENbHBIE BO3MOXKHOCTH. Ecan
CTPOKA COCTOMT M3 HECKOJBKMX YPOBHEH (BEDXHMX M HMIXKHUX), TO
[MOACBETKA MOMKET BbIJENATH JM00 BCe YPOBHHM B CTPOKE (BapuaHT
FULL), aubo uacrs yposHei B ctpoke (Bapuant HALF-LINE). Ba-
puanTel FULL u HALF-LINE nokazanbl Ha PUCYHKe HHXKe; IT0J-
CBETKA HA PUCYHKAaX 0D03HAYeHA PAMOYKOH BOKPYT MOACBEYEHHOH
4acTH CTPOKH.

a+bx a+bx

b+dx ; b+dx

Bapunaut HALF-LINE nossonser, Hanpumep, nepeiBurarhb
yacTh GOpPMYJIBI, HEe 3aTparueas Apyrde ee dactu. Bruibop mexay
ABYMSA BADHAHTAMH IOJCBETKH MOYXHO OCYLIECTBIATbH AKKOPIOM

F1 |+ F4 i, uto npuBoaut K dopme HIGHLIGHTING.

HIGHLIGHTING

HALF-LINE

Brifpanusiit BapuanT OygeT aBTOMATHYECKHM OTMEUYEH HA BepX-
et crpoke STATUS WINDOW (crp. 151), rae Oyaet croaTs aubo
ciaoeo Full, nubo cioso Half. Heo6xogumo ckasare, 4TO MMOJOBUH-
Has NOACBETKA AEHCTBYET TOJBKO B IIpejesaX OJHON CTPOKH WU He
mosxer repecekarts cuMBoa TAB u apyrue ¢opmMaTHpyOIINE CHMBO-
JIBI, 0 KOTOPBLIX MBI PACCKAXKEM I103JHee MmoAapobHO.

6—3316
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[ns toro, uTobel nponadsecTH KaKkue-JIMG0 NEHCTBUA C MOJACBe-
4eHHBIM TeKeToM, B MeHI0 DOCUMENT PART (ctp. 159) Brifepure
crpory Highlighted Text (moacseuenusiit Texcr). IToxyuaemoe aa-
Jiee MEHIO € ONepalMAMU 3aBUCHT OT Bapuanra moacBetku (FULL
unu HALF-LINE). 9to meH0 Mbl 06CyAUM MO3aHee.

YeranoBra mapkepoB — elle o4uH crnocol BeIZeeHHA TEKCTA.
Mapkeps! HMEIOT UMH, M O3TOMY HX MOXET ObITH B TEKCTE MHOTO.
[lns yeTaHOBKH MapKepa MoABeANTEe KyPcop K TpebyeMomy MecTy M
HaxmuTe | F7 |. [Toasures dopma PLACE A MARKER:

PLACE A MERKER

Place a marker named [ I at the

 Cursor position ‘ Highlighted start Highlighted end

Texcr, KoTopbIi 3anucan B (hopMe, IePEBOJUTCHA TAK: TIOMECTH-
TEé MApPKep, HA3BaHHLIW [ | B”, a ganee BrIGOpP M3 TPexX BO3MOXK-
nocreit: Cursor position (rexyuiee monoskenue Kypcopa),
Highlighted start (nauano noacserxku), Highlighted end (kouen
noacsetku). Ecin B menro DOCUMENT PART srifpaTts cTpPOKy
Text between markers (Teker Mexay MapKepamMm), TO MOMKHO ITOJI-
VUHTH COOTBETCTBYIOLIEE MEHIO OTlepaliuii.

Bergetrenme cr paHuL. MOXHO BBIIENUTH CTPAHMIILI, ¢ KOTODBI-
MH Bbl Oyaere paborars. [Ins aroro B mernio DOCUMENT PART ua-
no BeIOpaTe cTpoKy Page or pages u mocse atoro samucarth HOMepa
[IEPBOH M MOCAeHeH U3 BbhIOPAHHBIX BAMH CTPAHUIL B COOTBETCTBY-
omeid gopme. 3aTeM BbI MOJAYYaeTe MEHIO C BO3MOMHBIMM OIlepa-
IIHAMH.

Henonb3oBanue kaasuwm | F2] (Go to)

ITocsie BBEOEHHMA OTMETOK B TEKCTE KAKHUM-JTHO0 M3 YKA3AHHBIX
¢110co00B BBl MOXKeTe ABUTATHCA [0 TEKCTY, UCMOJB3YA 3TH OTMET-
ku. Haxmure [ F2 ] u noayuure dopmy GO TO:

GO TO

Highlighted text
Marker
Page start
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BriGpaB ofHY U3 CTPOK, BBl MOXETe MEPEMECTUTHh KYDPCOp K Ha-
qany noacseyenHoro tekcrta (Highlighted text), xk mapkepy
(Marker), k Hauany KOHKPeTHOH crpanuis! (Page start). B crpoke
PAGE START HyxHO 3anmucaTs HoMep cTpaHuubl. B cTpoke
Marker Hy<HO 3anmucaTh Ha3BaHHWE MapKepa, UCIOJIb3Ys [IPH HEOG-
XOAMMOCTH KJaBHUIY | F9 .

KonupoBaHue u ynaneHne BhIIEJIEHHOr0 TEKCTA

Ilna ymaneHus BblIeNeHHOro rexcra, B meHio OPERATIONS,
COOTBETCTBYIOIIEMY BbIOPAHHOMY BaAMU CIIOCOOY BBIZEJEHUA TEKCTA
BbIOGepuTe cTpoky Delete.

AHanoruvHo, QA KONMUPOBAHUA MM MEPEABHIKEHUS TEKCTA K
IIOJIOXKEHUIO Kypcopa BbibepuTe ctpoky Copy to cursor position nan
Move to cursor position. [Ipu KonnpoBaHUM HAYAJNBHBIN TEKCT OC-
TaeTcs BbIAEJEHHBIM HA CBOEM CTApOM MECTE U MOXKET OBITh HC-
[MOJIL30BAH elle paa.

Ins KOonupoBaHUsA TEKCTA U3 JPYroro JOKYMeHTa HeoGXO0ZMUMO,
4TOOBI B TOM JOKYMEHTE, OTKYAA KOMUPYETCHA TEKCT, ObLIM IIPO-
CTaBJIEHbl HY}KHBbIE MapKepbl. 3aTeM MOABEAMTE Kypcop K He0OXO-
auMomy mecty U Haxkmute [ F9]. B mento DOCUMENT PART (ctp.
159) BriGepuTte crpoxy Part of another document, samoauute dop-
my SELECT DOCUMENT, rae ykamure uMsa JOKYMEHTA U TOM.
[Moasnaerca menro DOCUMENT PART BrI3bIBaeMOro ZOKyMEHTA.
Brioepute tram crpoxky Text between markers 1, 3anmoJHUB cOOTBET-
CTBYIOLIYIO (hopMy, ABa pada HaKMuTe | Accept |.

Penalcnml TEXHHYECKOro TeKCTa

B oTom paszmesie Mmbl Gostee nonpoOHO MOKAXKEM, KAaK HUCIIOJNB3YeT-
¢ noacseTka Bapuanta HALF-LINE. TIpeamnono:kum, 4to Bbl BBe-

JIX B Ball TEKCT CJAEAYIOILYIO HOpMYyy, PaACHOMOMKEHHYIO Ha OJHOH
MHOTOYpPOBHEBOM CTPOKE:

d3
axZ + bx +c¢

HyCTb BbI XOTHUTE IIOCTABUTH da, cTodAlLLlee B YUCJJUTEJIe, Imocepe-
AuHe OpoOHOM 4YepThl. 1A aToro mpomenaiite caegymouiue aefcT-
BUA: MOABEAUTE Kypcop 1moa OykKBy d Ha ee YpOBHE M HAXKMUTE
| F1] u, 3arem Hakumas Kjaasumu [« ), [ > |, [Pglp |, [ Pgbn |, moacse-
TUTE BCHO O6JIaCTb, BKJKYAaA I1O0Ka3aTeJib CTEIIeHU 3, PACIIOJIOXKEH -
HYIO HaJa APOOHOM 4epToM.

6*
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@]

ax2 +bx + ¢’

B menio DOCUMENT PART (xnaBuiua [F9) Bblﬁepn'ré CTPOKY
Highlighted text. ITosBurcs menio OPERATIONS:

OPERATIONS
Slide
Drag
Copy
Fill
Delete
Center
Face
Font

Mesro omls\fmuuﬁ AJIA TOACBeTKH THIA
E

HALF-LI

3
Bribepure crpory Center, d° oxkaxerca poBHO mocepefnHe IMOA-
CBeYeHHOH obsactu.

L 3]
ax2 + bx + ¢’

Ecsin Teneps BeiOpaTs B MeHwo crpoky Slide, To mosButcs Bo3-
MOXXHOCTH IEePeIBUHYTh MOACBEYEHHYIO obsacTts. Mcnoas3dys kKiaa-
Buiny [Pglp]|, MepeABHHBTE BCIO NOACBEYEHHYIO 00JACTh HA ABA
YDOBHSA BBEpX, M, IIOCJe Ha)KaTHudA [ Accept |, bopmysia Oyaer BbIiras-
JeTh CJIeAYIOLIMM 0o6pa3oMm:

@]
ax?2 +bx + ¢’

OTmeHuTe Temepe MOACBETKY aKKOPAOM [ F1 |+ fsc|, M BbI IOJI-
y4UTe OOIMOJHUTEJIHLHOE MECTO, B KOTOPOE MOXHO, HampuMmep, Ha-
mucaTh . OkoHuarenbHasa ¢opmyaa GyaeT BHITJIALSTH TaK:

a3
ef
ax? +bx + ¢
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C noacBeyeHHOH OBIACTHIO MOYKHO BBINOJHATE U APYTHe orepa-
und, Hanpumep, cruparts (Delete), konuposars (Copy), MeHATs HA-
yepranue 3uaxkoB (Face), mipudT (rapuurypy) (Font), sanoaruars
noacsedeHHyo obnacts Habopom 3Hakor (Fill). Crpoka Drag orau-
yaercda oT Slide TemM, uTO NpU ABHUIKEHHU He CTHDPAETCH HPEABIAY-
1iee MOJI0KEeHHWe 3HAKOB B IMOJACBEYEHHOH 00sacTH.

HeobxoauMo 0OTMETHTE, YTO BCE 3TH JeHCTBUA MO MEPEMELIEHHIO
BO3MOXKHBI, €CJIM 3apaHee BBEIEHO J0CTATOYHOE ITPOCTPAHCTBO AJA
nepeMeleHuA Mo YPOBHAM CcTpOKH. Eciu B KakoMm-n1u6o Harpasie-
HUHM TIPOCTPAHCTBA HE XBATAET, TO IBHIKEHUA B 3TOM HAIPABJIEHHUH

He Oyaer.

POPMATHPOBAHHUE TEKCTA

ITox dopmarupoBaHueM B T3 nasweiaercs Bcakoe aelcTBHE,
NMPHBOAAIIEE K M3MEHEeHHWIO BHEIIHEero BUjaa AoKymeHrta. Ha Bung
JOKYMEHTA BJAMAKT IG.I0XEHHUEe JeBOH M NMpAaBOd IpaHHIl TeKcTa,
pacCTOAHME MEXIY JMHUAMH, AJHHA CTPAHMIBI U T.I.

@DopMaTHpPOBaAHHE CHMBOJOB

Mo:KHO MeHATH HAa4YepTAHHME CUMBOJOB U IIPHUPT (rapHuTypy).
Bce BapumaHTHI HaYepTaHUA y)Ke MaepecTHHI: Normal, Bold,
Underline, Strikeout (pasgen Usmenenue suaa suaxos). Hekoro-
pbIie IIPUA@DTHI:

Italic — HaKJIOHHBIH,

Fraktur — rotuuyeckuii,

Seript — nucbMeHHBIHA.

MIpudTer pasgensoTca Takike 1o pasmepam. Hayunsie cumMBo-
JIbl HMEKT TOJBKO OAHWH pa3mMep.

s ¢hbopMaTHPOBAHHUA KOHKPETHOrO CMMBOJIA OABEAUTE KYPCOD
noj Hero (¢ y4eTOM ypOBHeH B CTPOKEe) M HAXKMHTE KJIaBHIUY | F4 |.
IToasurca dopma REVISE CHARACTER (pegakTuposanue CHMBO-
Jaa):

REVISE CHARACTER
Face BOLD UNDERLINE STRIKEOUT
Font | italics | # [ 123

(Dopma pellaKTHPOBAHHS CHMBOIA
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Bri6oper B ctpoke Face (Hauepranue) moacBeYMBAIOTCA, KaK

OOBIYHO, € MOMOUILIO CTPEJOK [« | M [ > | u KaaBuwu [ F1 . B crpoke
Font (mpudT) BHecuTe HasBaHMe HOBOrO MIPUMTA U HOBHIA HOMEp
3Haka B wpudre. [l1a momouiy, Kak Bcerga, MCMOJAb3YeTCH KJIABU-
ua ' F9', KOTopas BBIBOAMT Ha dKpaH cnucok (hopma FONTS) no-
TYMHBIX B JaHHOM JOKYMeHTe PU@TOB (T.e. PACIIOJOMKEHHBIX B
rabauue wpudros nokymenta). Eciu Bel XOTHTe BLIGDATH COBCEM
HOBBIH JJIA DTOTO JOKYMEHTAa LIPU@T, BHECHTE ero MMsa B (hopMy
REVISE CHARACTER. Toraa on 3arpy3uTcsa B DOKYMEHT, €CIU
ecTh MecTO B rabnuue wpupTos. [lonycrum, 4To Bel BBIOpAIH Ka-
Koii-To mpudT. Haxkmure  F4 B (hopMe peJaKTHPOBAHUSA CHMBOJA.
[loasurca nosan ¢popma SELECT CHARACTER. B sroii dopme
NpeicTaB/ieHbl B NMOPAAKE BO3PACTAHUA HOMEpa BCE CMMBOJIBI, BXO-
asamue B wpudrt. IepeasuHys B 210l hopme Kypcop K HYIKHOMY
BaM CHMMBOJIY M Ha)aB | Accept |, Bbl 3aHeCeTe HOMEpP ITOrO CMMBOJIA
8 opmy. Eme pas namas Accept |, BBI BHeceTe cuMBOa B TeKcT. Ha-
IIOMHMHAEeM, YTO Ha Jb0M 9Tare Bbl MOMKETE OTMEHHUTBL CBOM JeiCT-
BUS C MOMOLUIBI KJIABWUINH | Esc |.

B onmepanusx ¢ BeIieleHHBIM TEKCTOM TOKe ecTh cTpoku Change
font (cmenuts mipudr) n Change face (cmenunTs HauepTanue).

dopmaTuporanne ¢Tpox

B penaxTtope T g opmMaTe CTPOKYM MOXKHO M3MEHATH IPAHUILBI
TEKCTa, OCTAHOBKH Taby/nATOpa, pAcCTOAHHME MEX/JIY CTPOKAMH H
ApyrHe IapamMeTpsl, a TAKMe HMMeeTCH BO3MOMHOCTL BhIDABHUBA-
HHUA TEKCTA Mo npaBoi rpanunue (justification), ecau aapanee yera-
HOBJIEHHBIE B IOKYMEHTe IMapaMeTpsl Bac He ycrpausawt. OTaensb-
Hble CTPOKH BBl MOKETe LEHTPHPOBATh, 4 TAKMKE CO31ABATEL CABH-
uytele absaus! (indent paragraphs).

Hayanpusiii po pmar er poxn. Ecau, Haxonacs Ha BepxHeH cTpo-
Ke NOKYMEHTAa, Bbl HayKmMeTe CTpenky | t | (BBRepx), TO moayuuTte
dopmy SELECT STARTING FORMATS (Bb160op HauansHbIX (Op-
MAaTOB), B MOJAX KOTODOH MOMKHO 3aJaTh HAYATBLHBIE (DOPMATHI
CTPOKM W cTpaHuibl (Line format u Page format). Beifop mono
OCYLIECTBHUTEL M3 YK€ NMPHCOEAMHEHHBIX K JOKYMEHTy (opMaros.
Cnucok Takux GOPMATOB MOMKHO MOJNYYHMTH, HAMKHMAA KJIABUIITY
[F9| B cooTBeTCcTBYIOLIEM noae (opmbl. Jasee Kak o6bruHO. Ecim
IIPY 3TOM B NOKYMEHT yie BBeJeH KaKou-nubo TexkcT, oH Gyner mne-
PECTPOEH B COOTBETCTBHH CO BHOBb BRIOpaHHEIM (DOPMATOM CTPOKU
(v cTpaHuLBI).
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pyrmue ¢popmarer crpokr. Ecniu Hamo uameHursh popmar oT-
IeJbHON CTPOKY BHYTPH AOKYMEHTAa, NPOU3BEAUTE CJHEAYIOIIHE
neicrBua. [TogBegure Kypcop K HEOOXOQMMOMY MeECTy, CO3gauTe
TOYKY BCTABKH (KJaaBumIa [ Ins]), HAXMuUTe KaaBuiuy | Other |
(" Scrol Lock |). B mentro OTHER KEYS (ctp. 156) BriOepuTe cTpOKy
Line format reference, uto npusener k¥ ¢popme SELECT LINE
FORMAT, B KOTOpPO# BbI AOJIXKHBI 3allUCATh UMs (hopMara CTPOKH.
Nmsa BHOBE BhIOpaHHOTO hopMaTra CTPOKH MU OCHOBHBIE €ro JaHHbIE
(BpICcOTA M IIyOMHA CTPOKHU, IMOJIOMKEHHS JIEBOM U IIPABOM I'PaHMUIL
TEKCTa U OCTAHOBKU Tabyasaropa) nmoassarca B STATUS WINDOW

(ctp. 151). Ha mecte ormeTKH (hopMara CTPOKM MOABUTCA 3HAYOK LF.

HOnsa m3aMeHeHHUA yrKe BBeJeHHOro (opmara CTPOKH IOABELUTE
Kypcop noj 3Ha4YoK LF m HakmuTe KaaBuiuy | Revse | (| F4 ). CHoBa
nosaBurca dopma SELECT LINE FORMAT. [eiicTByiiTe Kak u
paHbliIe.

Kak pepaktupoBatrb cam GopmMar CTPOKH Mbl PACCKAXEM B CIle-
LIMAJIBHOM pasjeJie.

Lenr ppoBanne. HopmasibHOE UEHTPUPOBAHUE TIPUBOAUT K TO-
My, 4YTO CepeJMHA HaleyaTaHHOr0 TEKCTA HAaXOAUTCHA HAa PABHBIX
pacCTOAHUAX OT JEeBOM M NMpPaBOM rpaHuIl, 3aJaHHbIX B opmare
crpokn. Kak ato caenars, yKe roBopuocs B pasgese 0 HAYYHO-
TEXHUYECKOM TeKcTe. YToObl OTUEHTPHUPOBATH YiKe CYIEeCTBYIO-
YK CTPOKY, AOCTATOYHO ITOABECTH KYPCOP K MEPBOMY 3HAKy B
CTPOKEe M BCTABUTh 3HAK UEHTPHUpOBaHUA (kaasuwma | - ). Haa
BCTABKH DETYJIUPYEMOTO LIEHTPUPOBAHUA MMOCTYIIUTE TAK: HAMKMHU-
Te | -] U, IOKA OHA HaaTa, Bbl MOXKETE HAXKATh CJAEAYIOIIHE KJa-
BUIIU: KJaBUIIY JI000ro 3Haka — LEHTPUpOBaHHUe OyaeT 1o IepBo-
MY ITOJIOXEHMIO 3TOT0 3HAaKa B CTPOKE; KJABHUIIY | <« | — LEHTPHUPO-
BaHuWe I10 IIePBOMY 3HAKY B CTPOKE; KJABHUIIY | > | — LUEHTPUPOBA-
HUe MO0 IIOCJeAHEeMY 3HAKY B CTPOKE.

1A pepakiuuy ye CyLIECTBYIOIIEr0 BAPUAHTA LIEHTPUPOBAHUA
MOABEAUTE KYPCOP MOA 3HAK LEeHTPUpPOBaHuUA U Haykmure | F4 . ITo-
ABUTCA opMa, B KOTOPOH MOYKHO BbIOpATh MEXKAY YEThIPbMA YKAa-
3aHHBIMM BbIIIIe BADUAHTAMM.

"CasuHyTbBIe” a63ansl. JlonycTUM, 4TO HAQO0 3aIIMCATh HECKOJb-
KO ab3aneB, KaXAbIiH U3 KOTOPBIX CABUHYT OTHOCHUTEJIBHO MpEeJ-
piayuiero. s Toro, 4robbl cO3xaTh BPEMEHHYIO JIEBYIO I'DAHUILY,
MCIIOJIb3YyeTCsA 3HAK -], KOTOPBIM MOJyYaeTCA MPU MOMOMIIM aKKOD-

Mecro, rae BcTaBaseTCA 9TOT 3HAK, COOTBETCTBYET MOJOKEHHUIO

OCTAHOBOK TalbyaATOpa, 3apaHee IIPUTrOTOBJEHHBIX B (hopmMaTe CTpPO-
KH.
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JIro6oit cumBOJI, 3aBepIIAIOIIMI CTPOKY, TAKOM Kak [ Enter |,
Paragraph win L, 3aBepmaer o61acTs neiicTsBus 3Haka .

[0...t.T......T..00..Q.'.'...OT......'.I.]
ITOT TEKCT Ha4YMHaeTCa OT NEeBOW rpaHuLbl. -
i OTOT TEKCT HauuHaeTcs OT MEpBOMA OCTaHOBKW Tabynatopa.

TOpaa Moxert BbiTb OTMEHEHa HaxKaTuem Enter |. >

ITpumep "caBuHyTOro” adaana

dopmMaTHpPOBAHHE CTPAHMIL

B pemaxTtope T3 MOKHO pa3e/jIuTh CTPAHUIy Ha BOCEeMb 006.Jia-
creii. Bel MOoxKeTe onpeaeuTh AJIA MEYaTH TEKYILINEe HUMKHUE U Bep-
XHHUE KOJIOHTHUTYIbI M GOJIBIIOE KOJMYECTBO KOJOHOK TEKCTa.

IlanHbIe 0060 BceX 4aCTAX TEKCTA NOJIKHBI ObITH 3amaHbl B (POP-
MaTe CTPAHUIIbI.

Hay arsHbIH )0 pMar T paHHLBI 3a0a€TCA TAKXe, KaK U Ha-
yaabHbIA opmar ctpoku. IlosaTomy MbI He GyJeM Ha 3TOM OCTAHAB-
JIUBATBHCAH.

Do pmarel Apyrux cTpaHuL. B mporecce MOATOTOBKHM JOKYMEHTA
MOXHO MeHATh (opmaT cTpaHunbl. [ 3TOro HaZO MOCTABUTH
3HAK Hayaja cTpaHuusl | (aau 1), a sarem, nmoxBoas Kk HeMy Kyp-
cop, Ha)aTb Kaasuiuy [Revse| ([F4]). ITosaBurca dopma SELECT
PAGE FORMAT (Bb160p ¢hopMaToB CTpaHUIIBI), B KOTOPOMH HAMO 3a-
[IOJIHUTh CTPOKH MMeHaMu (popmaToB (noas3ydck [ F9 ).

SELECT PAGE FORMAT

Primary page format | j

Secondary page format | ]

@Popma BbIGOpa GOPMATOB CTPAHMUIIBI

T D [T
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' [ OBnacts 5 TeKylMi BEpXHAA KOMOHTTYN ]

| OBnactb 1. 3aronoBoK U aeTop I

OBnacTs 2: OBnactb 3: OBnacts 3.
Nesan . | Nesan Cpennss lNparan
rpaHuua KONOHKa KOMOHKa KONOHKa
TeKCTa | | Tekcra TeKcTa TEKCTa

| OBnactb 6. TeKyLMA HVDKHUA KONOHTUTYN

ITeuaTHsIit NHCT, pasMedeHHBIH B pelaKkTope i

SELECT PAGE FORMAT

Primary page format \ , |

Secondary page format [ |

Dopma BbiBopa GOpPMATOR CTPAHMILEI

C KaapIM 3HAKOM Hadaja CTPAHMIBI CBA3aHbI ABa opmara
cTpaHULBI: IepBUYHBIK (primary page format), meficrsue KoToporo
HAYMHAETCA HENOCPEeACTBEHHO 3a 3HAKOM HAa4yaJja CTPAHHULbL, H
BTOpUYHBIN (secondary page format), KoTopslii McCIIONB3YeTCA AJA
nocaeIyIIIMX CTPAHHIL. ROI‘JI& Bbl BBOAMTE 3HAK HaYajaa CTpPpaHH-
ubl, T aBpromaruuecku BeIGupaeT Aaa Bac GOPMATEl CTPAHMIL, IIPU
9TOM BTODU4HBIH hopmar nosropsaer nepeuunsiil. [loaromy B Gonb-
IUMHCTBE CAYYaeB UCNOo/Jb30BaHUe (GOPMEI, IPHUBEIEHHON HA PUCYH-
Ke, He norpedyeTcs.

Bpoa Havana obaacri. OBbIYHO OCHOBHOH TEKCT HA CTPAaHMIE
Ha4yuHaeTcA B obnactu Ne 1 (erp. 169) 1 niasHO neperexaer B Apy-
rue obsacTu B MOPAAKE BO3pacTaHUA HoMepoB. HMcKioueHue co-
CTABJAKT TONBKO 00JJACTH, KOTODBIE CHEIIHAJbLHO BBIAENAITCA MPH
co3gaHuK (hopMaTa CTPaHMIIbI, HANIDUMED, KOJOoHTUTYabl. [Ipu He-
00XOOUMOCTH IepPeHTH B CAEAYIOIIYIO O0JACTE HAXKMHUTE KJIABHUIILY
| Other ] ([ ScrollLock ]) 1 B meno OTHER KEYS (crp. 156) Bribepure
ctpoky Region start (Hauano obnacru). Ber nepeiinere B crnenyio-
1y 06JacTh, 4 HA JKPAHE MOABUTCA CHMBOJ Hayaaa oBJIacTH | .
ITpu aTom Bo BTOpOM crpoke STATUS WINDOW asromaruuecku
H3MEeHHUTCA Homep obaacty (crp. 151).

IIpexcne, yuem neyarars JOKYMEHT, YACTO HEOOXOAMMO Y3HATH, B
KAKOM MECTe TeKCTa HAYMHAKTCA CTPAHMULI ¥ obsactu. [IaA aToro
mocTynalT caenyoimum obpasom. Beibepute 8 menio DOCUMENT
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PART (ctp. 159) crpoxky Page or Pages (HOMep CTpPaHMIBLI MM
CTPaHHI), 3aMOJHHUTE HOMEPA [EPBOM U MOCJCIHEH CTPAHHIL HYX-
Horo uHTepBasia u noaydyure meHio OPERATIONS (Onepauun). B
aTom meHIO Boibepute ctpoky Paginate. IToasurca dopma
PAGINATE (uyMepalydsa cTpaHHIL):

PAGINATE
Quit at required page start YES IE
Quit when new page start coincides with old NO
Confirm new page starts Y_ES‘ NO
|

Popma HYMepullMH CTPAHHIL

Crpoku 3TOro MeHIO 03HAUYAIOT cienyioilee. IlepBasa cTpoka —
BBIHTH M3 PEXUMa PA3METKH NPHU AOCTHIKEHHUHM 3HAKa Hadajla
crpaHuubl no rpeGosanuno (]), moacseveno NO (uer); BTOpas —
BBINTH M3 TOTO K€ pPeKHMa, ecJH HOBOE HAYANO CTPAHMIILI COBIIA-
laeT co cTapsiM, noacBedeHo Y ES (ma); TpeTbAa — npocHTL NOATBED-
JKAHHUA KAXKIOro Hayajla CTPAaHHLLI, nojacBedeHo YES (xa).

Ecnu Bel HaxxmeTe [ Accept |, TO T® nauuer pa3MeyaThb CTPAHMIILI,
[10KA3bIBAA TOYKM Hayasja cTpaHuil u obiaacrei, Tpefysa oT Bac mof-
TEeDIKAEHHA NpaBuiabHOCTH BhIGopa. Ecau Beifop Bac yaoBaeTsops-
eT, Hammure | Accept |. Ecam 2xe BBI XOTHTE MOCTABHMTH COOTBETCTBY-
I0111e€ HAYaJ0 B JPYTOM MecTe, MOABEAHUTE KYPCOP K 3TOMY MECTY H
HaxMure | Accept |. Ecnm Be1 mocrasunm Havano obnactu, T npoxosn-
FKUT cBOI0O paboTy, ecaw e HA4Yalo CTPAHHUbI, TO MOMNPOCHT Bac
NOATBEePANTE QOPMATHI CTPAHUIL JJA CAEAVIOMIMX CTPAaHMWL, BbLIJAB
Ha axpaH opmy SELECT PAGE FORMATS (ctp. 168), ¢ momomisio
KOTOpOH Bhl DO nmoaTBepauTe cTapsiii opmar, aubo BBegeTe HO-
Belil. Bo Bpema pasmerku T° crupaer sce "markmue” nayana crpa-
Hur (]) ¥ Havana oGaacreit.

IIna npexpauieHHsa npouecca pasMeTKH CTPAHUILL HAMKMUTE aK-
Kopxa [ Shift |+[Esc|. DTOT AaKKOPXA ABIAETCA CAMBIM MOLIHBIM TIpepbl-
BawumM cpexcrsom B TO.

Jnasa Toro, 4To6bI T? asTomaruuecku BBIIIOJIHNJI Pa3MeTKY CTpa-
HHI[, IIepeMeCTHUTEe TOACBETKY B TpeThell crpoke Gopmel




PAGINATE (ctp. 170) B nosioskenue NO (Her). Jpyroit BO3MOMKHO-
CTBIO TIPOBEJEHHUA TAKOHN OMepanyH ABJIAETCA BPeMA IeYaTH JOKY-
MeHTA.

Coapanme u pegaxTupoBanue GOPMATOBR CTPOKH

Ona cospanus dopmara crpoku eeibepurte B menio DOCUMENT
PART (ctp. 159) crpoxky Line format. Ha skpane nossutcsa dopma
SELECT LINE FORMAT. Bri6paes 13 cnucka GhopMaTos CTPOKH,
CYLIECTBYWIIMX B BAalIeM AOKYMEHTE, MNOJYYHUM MEHIO
OPERATIONS gasa paborsr ¢ hopmaramu crpoku. Beibepure B
atrom meHIO ctpoky Copy and revise the copy (ckonuposares u pe-
JAKTHUPOBATH KOIMHIO), HA30BUTE KOMHUIO HYXHBIM BaM MMEHEM H
MepexofuTe K PelaKTHPOBAHMIO Konuu. Bel Moxere cKOMMpoOBATH
topmaT CTPOKM M M3 APYroro NOKYMEHTA.

OPERATIONS

ums popmara - |DB

Revise

Copy and revise the copy
Rename

Copy

MeHro onepaunii ans paboThbl ¢ POPMATOM CTPOKH

PenakrupoBanue hopmara CTPOKM NMPOMCXOAUT B (hopme
REVISE LINE FORMAT:

REVISE LINE FORMAT

Revision DB

Height in halfines [ 1 | Depth in halfines
Justification
Units are inches  Column width Space size

Position 1 (0.100)

—— JMHHUA Tabynatopa
-IooTool.oT.i.oiT.ol..oloon.co.oo.'o.otootooouo.oo.

JIMHUA TPAHHI] TEKCTa
Ioo-ooooooouono.lolooooooo.ooooooooooootoo]

PopmMa pelaKTHPOBAHHA (OPMATA CTPOKH
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Pacemorpum oraensHbie cTpoku aToi (hopmel. Ha nepgoit cTpoke
rnocine HaspaHusa Gopmer Hanucana ¢pasa Revising DB, uto o3ua-
qaeT: peaakTupyerca dopmar, HasBaHHbIM DB.

Ha caepyromet cTpoke cToAT HH(PPEI, 03HAYAKOLINE KOJIHUYECTBO
nogcrpok Beepx (Height in half lines) u suua (Depth in half lines).
{lonHoe paccToAHME MeMXIY CTPOKAMH MOMKeT ObITh BBIMHCJIEHO C
yueToMm aTux uncesa no topmyne (height+depth+2)/2=2 — B nan-
HOM npHMepe — ABOHHOe pacctosHue. 3Ha4yeHuA height u depth
moryt meHaTsea ot 0 mo 7. MakcuMalbHOE PACCTOAHHE MEKAY
cTpokamu (T+7+2)/2=8. Ecau ke paMm HeoOX0JUMO UMeTh BObIIOE
NPOCTGAHCTBO HA KOHKPETHOH CTPOKE, TO BOCHOJB3YHTECh KJIABH-
KpeIrjieHUd rPAHHUL] OTKPBITOrO MPOCTPAHCTBA.

Crenyrooniasa ctpoka HaabiBaerca Justification m o3nayaer BbI-
pPaBHUBAHME TEKCTAa M0 npasoy rpaHuie. Umeercsa Tpu BO3MOIKHO-
crtyu: None — orcyrerBue BeipaBHuBaHuA, Chunky — rpy6oe BbIpaB-
HuBaHue U Fine — Bosee akKypaTHOe, "TOHKOe” BbIpABHHBAHUE.
Bribop Chunky npuBoauT K ToMy, 4TO TEKCT 3aMOJHAETCA TIPH MO-
MOIIIM BCTABKH HeablX npodenoB. Takoil BapuMaHT Bbl HE CMOXKETe
3aJaTh MPHA UCIONL30BAHUH TTPONOPIHOHANBHOrO IIpHUGTAa, B KOTO-
pom npodesibl 3aBUCAT OT OTAENBHBIX 3HAKOB. Torga MoKHO HC-
noabL30BaTek BapuaHT Fine, KOTODBIA IMO3BOJAET MCIOJB30BAThH BCE
BO3MOMHOCTH IpHHTEPA (CABUTr Ha OAHY TOo4YKy). Ho HekoTophwie
MPHHTEPbI MCIBLITHIBAIOT MEPerpyaky npu takoi padore. B stom
ciayuae ucnonesdyire sapuant Chunky. BeiGop ocymectenaerca
CTpeJKaMu [ - | ¥ [ «< |, IepeABUras HOACBETKY.

Ha cneayonieii cTpoKe yCTAaHABAMBAETCA LUMPHUHA OJHOH KO-
noHKHM (ana ogHoro cumBoaa) (Column width) u paccroanmne mexay
cumBosamu (Space size) B moiimax (inches). Ecau Be1 yeraHoBure
aru pasmepsl = 0.1 aroiima, To Ha wupHHe B 6 qooiimos (=15 cm) v
pac nmomecrurca 60 snaxkos.

Ha ctpoke, HaspiBaeMoi "nuHHA TabyiasaTopa”, MOMXHO yCTAHO-
BUTH HEODXOAMMBIE IIOJOXKEHHUA OCTAHOBOK Tabyaatopa. Ilns atoro
CIIyCTUTECh HA 3TY CTPOKY W MPOBEIUTE KYDCOD A0 MECTa, rae Heob-
XOIMMO UMETh TAKYIO OCTAHOBKY. BO3MOKHBIE MMOJIOMKeHUA 0603HA-
4eHBl TOYKAMH, DACITONOMKEHHBIMH Yeped OJMHAKOBOE PACCTOAHHE
(paBHOe mrmpuHe KoJoHKH). Haxmure [Tab |. Ha crpoke noasuTcsa
aHak |. EclM Bbl XOTHTE CTepeTh KAKOE-TO MOJOXKEHHe 3HaKa Ts
IMOABEIUTE K HEMY KYpPCOp M HaxMurTe | Del | 1K [ npoBen .

Ha nocnenueii crpoke crosT auaku [’ 1 ”]”, o3Haualouime coor-
BETCTBEHHO II0JOMEeHHA JIeBOH M mnpasBoi rpaHun Texkcra. Ias ux
YCTAHOBKH B APYroe NOJ0MKEeHHEe IIOABeANTe MoJ HUX Kypcop (MoxK-
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HO 3TO cHejarh W aKkkopaamu [ Shift |+ « | u [ Shift |+ > |) u Haxmure
Kjasuiay | Revise | ([ F4]). He ormiyckas ee, mepeaBuraiiTe 3Hak rpa-
HUIbl CTPEJIKAMHM BJIEBO MJIH BrpaBo. Korga 3HaK AOCTHUTHET HYMK-

HOTrO IIOJIOXEHUA, OTIyCTUTE | F4 .
Ha cTpoxe Position moka3saHo MoJIOXKEeHHE Kypcopa IMPH HAXOM-

JEeHWH HA CTPOKAax TabyaATopa U IpaHMIL.

[Tocse Bcex HeoOxoauMbix AeHCTBUE HaxMuTe | Accept |. @opmar
coanad. Tereps MOMHO €ro MCMOJb30BaTh.

Onno 3sameuanue. Ecnu eI penaktupyere hopMar, BBeIeHHBIH B
TEKCT, He M3MeHASA ero MMeHH, TO, MocJie pefaKIlMH, TEKCT B A0KY-
MEHTE MEePeCcTPOUTCA B TEeX MecTaX, rae aTtoT ¢opMar ObIJ HCIIONb-
30BAaH.

Cozganue ¥ pegaxkTupoBaHue GOPMATOB CTPAHMIL

Bribepute B menio DOCUMENT PART (ctp. 159) crpoky Page
format. Iossurca dopma SELECT PAGE FORMAT (sriGop cdop-
Mara crpaHuubl). Beibepure 000 H3 CYUIECTBYIOILMX B JOKYMEH-
Te ¢opmaros crpanuubl. [loasuTcsa MeHIO onepauuit ansa paboTs! ¢
(hopMATOM CTPAHMUILBI.

OPERATIONS

Page #1

Revise

Copy and revise the copy
Rename

Delete

Copy

MeHio onepalluii
A8 padoThl ¢ (POPMATOM CTPAHMILLI

9T0 MeHIO omepanuil OTAIUYAETCH OT MEHIO B NIPEbIAYIIEM IYH-
Kre HanuuueMm cTpoxu Delete (crepers). BriGpas Copy and revise
the copy u npucBoMB HOBOE MMA KOMHM, MepeiigeM K pelakIUu
tdopmara crpanuns B8 opme REVISE PAGE FORMAT.
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REVISE PAGE FORMAT

Revising Page #1

Region [(1]2 3 4 5 6 7 8

Values are in inches
Top left comer at X | 0.000 Y | 1167

Wit Heght
Fill with Named text Nothing

DopMa pelakTHPOBAHHA (HOPMATE CTPAHHIEI

Ilepsas cTpoka Revising Page #1 osnauaer, 4TO pegaKTHPYeTCA
opmat cTpaHuIbl ¢ HaszBaHuem Page #1.

B cTpoke Region (0ob.siacTh), nepeaBuUras cTpelKaMHu IMOJICBETKY,
MOMKHO I1epeiTH K OIpEeJeIeHHIO OAHOM 13 8 BO3MOMKHLIX HaA CTpA-
HHLEe oDyacTen.

Jlajee HANMKWCAHO, YTO BCE YHMCJA 3ANUCLIBAIOTCS B JIOMMax
(Values are in inches).

IMocnenyromme qBe CTPOKH 3aAAI0T MMOCJEI0BATENBHO KOOPIUHA-
Tel BepxHero yrna obmactu (X, Y), ee wnpuny (Width) u seicory
(Height).

ITocnennasa cTpoka 3ajgaer, KAKMM BHAOM TeKCTa OyAeT 3aro-
HATbCA oOnacTe. EcTek Tpu BoaMoxHOcTH: Main text — ocHOBHOI
TEKCT, IIJIABHO MEPeTeKalonii 13 04HOM TAKOMN 06/1aCTH B APYTYIO;
Named text — oGnacTH, UMelOIL e CBOM MMeHa H 3amoJHAeMble
CIIelIMaNbHBIM 00pa3oM, HanpuMep BepXHHE M HHMKHHE KOJOHTHUTY-
abl; Nothing — Heucnonsayemas o61acTh MIM IYyCTOE MECTO HA
crpanune. CHavana AOMKHEBI OBITH ONpeneseHbl 00JACTH ¢ OCHOB-
HBIM TEKCTOM.

3aMeTHM, 4TO MpEeXae, YEM 3AMNOJHATEL 3TY (hOPMY, JVUIIE BCEro
pasMeTHThL HeoOxonumele obnactu Ha Oymare. IIpu arom obmacru
He IOJIXKHBI HAJEe3aTh APYT Ha Apyra, ¥ GOPMAThI CTPOKH HE BhLIE-
3aTh [0 LUMPHHE 34 Mpeaeibl COOTBETCTBYIOLEH 00nacTH.
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KOMOHTHTYABI H HyMepalusa CTPaHHIL

Ilisa Ttoro, 4To0BI CO31AaTh BEPXHHE M HUMMHHE KOJIOHTHTYJABI C
HOMepaMH CTPaHMIl, HeoGX0JHMO NMPOAENATEH CASAVIOLIHE AeHCT-
BHA. )

Co31aTh KOJIOHTUTYJIBI KAK KYCKHA TEKCTA C ONPEeAeJeHHBIM UMe-
Hem (Named text), npuyem Ha MecTo, rae B OyaylIeM IOSABJIAETCA
TeKYIUMH HOMep CTPaHHIbI, CTABUTCA CHELHAJbHBIH 3HAK. 3aTem
coaaath (OPMAT CTPAHMUEI, B KOTOPOM eCTh 00J1aCTh, CBA3AHHAA C
CO3JaHHBIM MMEHOBAHHBIM TEKCTOM. H 3aTeM Bbl JOJIZKHBI HCITIOJIb-
30BaTh 9TOT ()OPMAT B BAllleM JOKYMEHTE.

JAnaa co3paHusa UMEHOBAHHOTO TEKCTA BeIfepHUTE B MEHIO
DOCUMENT PART crpoxky Named text. Beibepure 10606 U3 ume-
HOBaHHBIX TEKCTOB, V¥Ke CYIIECTBYIOLUIMX MTPH BalleM AOKYMEHTe H
HANpPABBTE €r0 HA KONMUPOBAHHE M pelaKTHpOBaHUe. BBeas umsa
KOIMIMH, BBl MOJYYHTE HA 2KpaHe aoncaHuTteasHoe STATUS
WINDOW 115 MMEeHOBAHHOTO TEKCTA M NPOCTPAHCTBO AJA €ro co-
apnanuA. JaneHediuasa pabora MoYTH HUYEM He OTJIMYAETCA OT CO-
3JaHUA OCHOBHOro gokymeHTa. Hy»HO TOJBKO cKasaTk, 4TO AAS
OBICTPOro CTHPAHHUA COAEPHHUMOrO CKOIMMMPOBAHHOIO TEKCTA A0CTAa-
TOYHO HAXKATH aKKOpPA Del '+ Shift +[ End .

JIJIH BBEIEHHNA 3HAKA, HA MeCcTO KOTOpOro BoO BpeMH rneyaTrtTmn
(Print Time) cTaBATCcA HOMepa CTpPaHHUIl, HEOOXOAMMO HAXKATh KJa-
Print time fill-in (3anoausaercs Bo Bpema neuarn). [loasurca sHak
PT. C 9THM 3HAKOM B JaJbHEHIIEM MOMHO IOCTYIATh KAaK ¢ 00bIU-
HBIM CHMBOJIOM, HANpPHMEp, MCIIOAL30BATE NMPU HeHTPoBKe. MoskHO
pefakTHPOBATHL MHMOPMALNIO, KOTOpaa OyaeT MOABJAATHECA HA MecC-
Te 3TOTO 3HAKa BO Bpemsa nedaru. [id aToro, KaK Bceraa, rnoaBenu-
TE II0J HEro Kypcop u HaxmuTe | Revse | ([F4]). IToasurca dopma
FILL-IN DATA (manuble Ond 3anoJHEeHHA).

B Heit M0xHO caenaTs BeIGOD M3 Tpex BoaMmoxkHocTel : PAGE
COUNTER (cueruux ctpanun), DATE (mara), PAGE
COUNTER + 1 (cueruyux crpauui + 1). ITocaegHuit sapuaHT He-
MOJAb3YeTCA B HEKOTOPBLIX JOKYMEHTAX, YTOOBI IOKA34Th B HUMHEM
KOJOHTHUTYJE HOMED CTPAHUIIBI, CAeAVIOIIEH 3a TeKyIeH.

FILL-IN DATA
Fill in with
L PAGE COUNTER DATE PAGE .COUNTER + 1

Popma "naHHBIE IS 3aN0THEHUA”
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[Tocne BBoga Bcero texcra B Named text mammuTe | Accept | M
noayuurte dopmy SAVE/END NAMED TEXT, noxoxKyi0 Ha 06bIY-
Hy10 hopmy KoHIA paboThl ¢ JoKyMeHTOM (cTp. 149).

Jlpyrum criocoboM co3ZaHHA MMEHOBAHHOTO TEKCTA ABJIAETCA 34-
IHCh €r0 B OCHOBHOM JOKYMEHTe, 3aTeM IOACBeTKA M HMCMOJb30Ba-
Hue 8 Mmenro DOCUMENT PART crpoxku Highlighted text. B menio
ornepanuif Ans I10[CBEYEHHOrO TeKcTa BeIfepuTe cTpoKky Move to
named text (mepeGpocka B MMEHOBAaHHBIM TEKCT), KOTOpasA OTHpa-
BHUT IMOACBEYEHHBIH TEKCT B MMEHOBAHHBIH.

Hnsa toro, 4Tobbl B KAXKA0H CTPAHMIE BLICTABJAJCH OIPEIEJIEH-
HBIi HOMeD, HeoOX0ANMO 3aAATH 3TOT HOMED [JIA TIEePBOM CTPAHHILBI
nokymenTa. Beibepem B menro DOCUMENT PART crpoxy Counter
(cuerunx). Haxas | F9] (MeHI0), BbI HalileTe CITHCOK CYETYHUKOB, B
KOTOpOoM Hago BeiOpare Page number (Homep cTpanuuel) u orpe-
nakruposatk ero (Revise). DT0 MO HO BRITOJHUTE B hopme
REVISE COUNTER.

REVISE PAGE FORMAT

Page number

Numbering scheme

Value at document start 1]
Font in main text BM ]

Face in main text BOLD UNDERLINE ~ STRIKEOUT
Font in named text

Face in named text BOLD UNDERLINE ~ STRIKEOQUT

Digit range in font is # g  to # b7

PopMa peuKTUPOBAHUSA CYETUHKA

B nmepsoit crpoke cTouT HasBaHUe cueTYHKA. X MOMKET OBITH
TPH B KAXJA0M JOKYMeHTe: cyeTuynk crpaHul (Page number), cuer-
4uk cHocok (Footnote number), cueryuk crpanun + 1 (Page
number + 1). Onpenenas cueTYUK, BBI AOJMIKHBI 3470ATh:

1) eruns nymepannu (Numbering scheme). Mosxer 6u1Th TpH Ba-
puanra: Arabic (apaGekue), Upper case Roman (6ob1uune pumckue
uudpsr), Lower case Roman (masenskue pumMmckue uudps!);

2) HauanwsHOe 3Ha4eHue B noKkyMeHTe (Value at document start);
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3) Ha6op cumBOI0B B ocHOBHOM Tekcre (Font in main text). 9ra
U CJEeAVIOLIAA CTPOKM 3amaloT HAOOp CMMBOJIOB U €ro BHJ B OCHOB-
HOM TekcTe. Bua BBOOUTCA KaK OOBIYHO;

4) gabop cumBoJ0B B uMeHOBaHHOM TekcTe (Font in named text)
U ero BUI;

5) UHTEepBaJ HOMEPOB CHMBOJIOB, 0003HaYawMIUX IUPPbI, B CO-
orBeTcTByIOIeM Habope. [Iasa crangapTHbIX apabckux uudp B Ha-
oope IBM Heob6xonumo Hanucathb 48 u 57, n/A MaJIleHbKUX BEPXHUX
uu@dPOBBIX HHAEKCOB B Habope S1, KoTopsie ynmorpebasoTca mpu
CCBLJIKE Ha CHOCKY HeoOxoaumo Hamnucath 32 u 41. Ora cTpoka 3a-
IIOJTHAETCSA TOJNBKO NPHU apabcKoi HyMepaliuu.

CHockn

CosgaHue CHOCOK HUYEM He OTJHUYAeTCA OT CO3AaHMA APYTrUX
HUMEHOBAHHBIX TEKCTOB (cM. mpeabiayluit pasaen). Korga npen-
HA3HAYEHHBIA AJA CHOCKM MMEHOBAHHBIM TEKCT NPUTOTOBJIEH, Iie-
peMecTuTe Kypcop B TO MECTO, e HYKHO YKa3aHHe Ha CHOCKY,
pouaure B MmeHio OTHER KEYS u BriGepure Tam crpoxky Footnotes
(cHocKu). Beibepure HyKHOEe UMsA. B TeKcTe MOABUTCA 3HAK yKa3a-
HHUSA Ha CHOCKY T .

CHOCKM MOryT ObITh BCTABJIEHBI B JOKYMEHT IIPU IMMEYaTH B ABYX
BAPMAHTAaX: BHU3Y COOTBETCTBYIOIEH CTPAHHUIBI MJIK B KOHILE HO-
kyMmeHTa (endnotes). [[na BpiGopa BapuaHTa BhIOEpUTE B MEHIO
DOCUMENT PART crpoky Enviroment. IToasBurca MeHIO
DOCUMENT ENVIRONMENT:

DOCUMENT ENVIRONMENT

Special character font SYSTEM ]

Footnotes and endnotes YES

Auxiliary dictionary

©Popma DOCUMENT ENVIRONMENT
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B crpoke aToit hopmer Footnotes as endnotes (cHocku kKak npu-
Me4YaHUA B KOHIIE) MOYKHO ITOACBETUTH 1uG0 ma, aubo Her (YES,
NO).

3anyck cyeTunka cHOcOK Footnote number npomssogurcs ana-
JIOTUYHO 3aMNyCKy CYETYMKA CTPAHUIIL.

Coamanue Tabaun,.
Peryaupyemas tabyaanus

IIpu cospanum GopmaTa CTPOKHU BHICTABIAIOTCA 3HAYKH |, O3HA-
Jaloiue ocTaHOBKH TalyuasTopa. O6bpIYHO TaGyTMPOBAHHBIN TEKCT
Ha4YMHAaeTCA KAK pas3 mojx 3TumM 3HaykoM. Takoil Tun tabynamuu
Ha3pIBaeTcA sesoperyaupyeMmeiMm. EcTob eme Tpu tuna tabyauposa-
HMJA! IPaBOPEryIMpyeMbliii, KOTAa TEKCT CO3AAeTCA JeBee 3HAYKa |,
LEeHTPaJbHOPEryJIUPYEeMbli, KOrga I0OA 3TUM 3HAYKOM HAXOLUTCH
UEHTPaIbHAA YaCThb TEKCTA U 3HAKOPEryJHMPYeMbId, KOrga momy |
HaXOAUTCA ONpPEAeJeHHbIH, HYXHbIH BaM 3HaK. Criocobbl opraHm-
3aMH:

[Tab |+ =] — npasoperysupyemas, [Tab |+ « | — seBoperyaupye-
yaeT 11000 BbIOPAHHBIA BaMU 1A TAOYJIALMUA CHMBOJI.

Kpome aToro, MoxHO OTpenakTHpOBaTh JI0GOM 3HAK - , moss-
JAWMACA nepe] TabyJIUpPOBAHHBIM KYCKOM TEKCTA € MIOMOIIBIO
KyiaBulIH [Revise|. B nmonyuyennoit popme REVISE ADJUST
ARGUMENT Mo0%HO BpIGpPATh M3 YeTHIPEX BO3MOMKHBIX BapuaH-
TOB. OTa e GhopMa UCIIOJAb3YEeTCA M NP LEeHTPUPOBAHUM.

IMOUCK H 3AMEHA YACTEHM TEKCTA

Kak uckaTh oTAeNbHBIH CUMBOJ GBLIO yIKe pacCKas3aHo: IIPH HAa-
KATOW JIEBOH WJIM NMPABOH CTPeNKe HAXKUMAHUTE HYKHBIH 3HAK
CKOJIbKO Hazo pa3. [lna nmoucka Gosee cioxHOro “obpasua” cyiue-
CTBYeT CIenuajJbHasa npoueaypa. Haxmure krasuiy
(Search). IToaBurca dpopma SEARCH (mouck).
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SEARCH

Search for

lgnore  [CASH§  FACH  FONT]
Replace NO

Replace [1_|  occurence by ra wders 1o-
l ABINAeTCH

[IpH [OACBET-

ke YES B

Confirm YES @ EEPEA%E e
+

‘I’OpMﬂ ASIA IIOHUCKA B 3aMeHBI

B Goabiiom npaMmoyroisHuKe mocie ciaoB Search for (uckars)
FATTUIIIATE YacTh CTPOKH, KOTOPYIO HeoOXOIHMO OTBICKATE B TEK-
cre. 9Ta YACTh TEKCTA MOXKET COAEPIKATH MAKCHMAJBLHO JBa BepX-
HHUX M IBa HMKHUX ypoBHa. Ha crpoxe Ignore (e obpamiars BHU-
MaHHA) MOMKHO IMOACBETHTh JIOObIe U3 Tpex nonaei: CASE — nepas-
JTHYeHHe Mexay CoapiuuMHu 1 ManeHbKUMHA OykBamu, FACE — He-
pas3iudeHue MeKAy OOBIYHBIM, XXHPHBIM, IMOOYEPKHYTHIM H IIepe-
4yepKHYThIM 3HakaMmu, FONT — HepasiudeHUe MEXAY 3HAKAMU M3
pPa3IuYHBIX HaOoOpoB. 3aMeTHM, 4TO npH BeigeneHHoMm CASE niau
FONT nmouck mMpouCXOAUT TOJBKO IO HOMEpy CHMBOJIa B Habope,
Mo3ToMy, BOODIIE FTOBOPA, MOrYT OBITE HEMpeACcKa3yeMble MOCIaeacT-
BUA TAKOr0 nMoucKa (1 samens!). IIpu mepeom BO Bpemsa ceaHca BXO-
e 8 popmy SEARCH Bce Tpu nons crpoku Ignore noaceeuenst. To,
yT0 BBefeHo B hopmy SEARCH, coxpaHseTcd [0 CaedyOILIEro BXo-
[a B Hee, MO3TOMY [JIA BEEJEHUA CHMBOJIOB M3 APYIHX KJIABHATYD
nocrarouHo BeidTH M3 SEARCH ¢ momomeio | Esc | 1, U3MEHHB Kia-
BHATYPY, CHOBA BOMTH B Hee. B aTol (hopMe BBIMOJHAETCA aAKKOD
[Shift |[+[F8], BRIBBIBAKINNN KJABHATYPHE! (CM. pas3ges NMOCBAILEH-
HBIH CMEHe KJIAaBHATYD).

Ha crpoke Replace (3amenuTs) MOXKHO noacBeTurs uaun YES
(za), unu NO ("er). Boigenenune YES npuBoguT K NOABIEHHIO B
HUXKHEeH 4acTH (hopMbI AOIMOJHHUTENBHBIX MOo3WIMii. B nmepBoit u3
MNOABUBILIHUXCA CTPOK HeOOXOAMMO IIOCTABHThH KOJHYECTBO [IOABJIE-
HHUI CTPOKHM IIOMCKA, KOTODbIE HAJ0 3aMEHHUTH Ha CTPOKY, BBEIESH-
HYIO B MOCJeAVIOIIEM IpAMOyroisHuKe. B BeiGopax mocie ciaoBa
Replace M0}XHO BBeCTH MJIHM TOYHOE YUCJIO TAKHX 3aMeH, UJIH CJOBO
all (sce). Ecnu B mociaenneit crpoke BeigenuTs YES, TO cucrema,
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HaWIA B OYEePeJHOU pa3 CTPOKY IOUCKa, OyaeT TpeGoBaTh OT Bac
MOATBEPXKAECHUSA 3aMeHbI.

Hna 3anycka M3roToBieHHOM GopmMbl HaxmurTe [Accept |. B Bapu-
aHTe MOMCKA CUCTeMa HalJeT NnepBOe MOABJIEHHE CTPOKM IIOMCKA.
Ilns moBTOpPEeHUA HaxkMure [ F3 |, u T.4. B BapuanTe sameHsnl
CHCTEMa aBTOMATHUYECKHU 3aMEHHUT CTPOKY MOMCKA HA CTPOKY 3aMe-
HBbI CTOJIBKO pa3, CKOJBKO 3ajaHo, ecau B crpoke Confirm crout
NO. B cayuae YES ¢dopma Gymer moaBIATHCA, KAK TOJBKO HANZET
B OYepPeJHOH pa3 CTPOKY IOMCKA U TPeGOBATH MOATBEPMICHUA UIIH
He MOATBEPKAECHUSA 3aMEeHbl B JAHHOM MeCTe TeKCTa.

IToacBeTHB HEKOTOPYIO 4ACTh TEKCTA, MOMHO OTPDAHUYHUTD IIOMCK
BHYTPH BblJeJeHHON obsactu. Ina artoro BeiGepure B MeHIO
DOCUMENT PART crpoky Highlighted text u B monyuyennom me-
10 OPERATIONS ctpoky Search/Replace. [TanbHeitue aeitcTeus
HE OTJIMYAIOTCA OT OOBIYHOIrO MOMCKA M 3aMEHBbI.

A5 CPOYHOM OCTAHOBKH IPOLIECCA [IOMCKA U 3aMEHbI MCIIOIb3Y -

ercsa akkopA [ Shift |+[ Esc .

IEYATH JOKYMEHTA

HaneuaraTe ZOKyMEHT MOXXHO ABYMA nyTaMu. Bo-mepsbix, ec-
JIM JOKYMEHT CYIIECTBYET M ero Hy»XHO TOJBbKO HAIIeYaTaTh, A0CTA-
TOYHO B MEHIO onepauuit Ha cTp. 150 BeiGpars cTpoky Send/Print.
Bo-BTOpBIX, MPM BBIXOAE M3 PEAAKTHPOBAHHMA NOKYMEHTa B (opme
Ha cTp. 149 MoXKHO TakiKe 3agaTh meuaraHue, moacsetus YES B
crpoke Send/Print. Ilossasaerca hopma SEND/PRINT.

SEND/PRINT

Print Paper on Volume Workspace
Use print data Print Data #1 |

Print Page or pages

Number of copies Autopaginate  YES NO
Use printer setup  FX Hi Graphics on volume  FX85/256 Setups

Send to |PRN ]

®opma ITocaars/HaneyaTaTs
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B nepsoit cTpoke HAnMCAHO, YTO me4yarTaeTcA JoKkyMmeHT Paper,
Haxogamumiica B rome Workspace.

B caenyionieit cTpoKe yKa3bIBAETCHA, YTO MCIONBIYIOTCA JAHHBIE
ana nedatu Print Data#1. B aTo# cTpOKe ¢ IIOMOILLIO KJIABHIIIH
[F9] (MeH0) MOXXHO MOCTABHUTEL HYKHBbIE NAHHBIE AJA MeYyaTu U3
cnucKa yxe cyuecTBylomux. Kpome saToro, Haxas KaaBuIly
([F4]), M0XHO OTpPeJAKTHPOBATHL Y3Ke CYLIECTBYIOIIHEe OaH-
usie B popme REVISE PRINT DATA. Takyio xke popmy MOKHO
[IOJIYYMTh, ecau BeIOpaTs cTpoky Print Data B meniro DOCUMENT
PART (ctp. 159) Bo Bpema pesakTupoBaHusa noxkymeHTta. Iloxpob-
HOCTM 3aMOJTHEeHHUA TOH POPMBI MOXCHO IIOJYYHTh U3 PYKOBOJACTBA
no cucreme T°.

Bepuemca k menio SEND/PRINT. B caexyiomeit CTpOKe MOKHO
BeIODaTHE MeXAy nedarsio Becero gokymenta (Whole document) nan
nevateio pasanuHbsix crpanul (Page or Pages). Bo Bropom cinyuae
MOABJAETCA I0JIe, IIe MOXKHO YKA3aTh HOMEpa CTPAHHUI], HA3HAYEH-
HBEIX K meyatu u crpoxa Process from start. IIpaBuna nna saganua
CTPAHUIL AJA [eYaTH:

OTAEJIbHBIE CTPAHMIIBI: 2.0, .12

uHTepBaael crpadui;: 9..12;

yerHble: Even 6..20;

neuernsie: Odd 3..21;

BO3MOXKHBI TAKMe KOMOMHAIIMH 3THX BAPHAHTOB.

3ajaHue YETHHIX M HEYETHBIX CTPAHHIL IO3BOJIAET NeyYaTaTh C
IBYX cropoH jaucra Oymaru. Ecau B crpoke Process from start Bri-
6pare YES (za), To T® nauner pabGory c Havyajna DOKYMEHTa, Jake
ecnu He BeIOpaHa IepBas CTPAHHWIA, YTO BAKHO A [IPAaBHJILHOM
HYMEPALHH CHOCOK. ‘

Crpoka Number of copies 3agaeT KOJTHYECTBO KOMMIi,
Autopaginate — asToMarnyeckyio pasbMBKY Ha CTPAHHIIBI BO Bpe-
MA MeYaTH.

Crpoka Printer Setup nossonser BrIOpaTh pa3/iMYHBIE BADHAH-
ThI IIEYATH OJHOr'0 M TOTO K& TeKCTa, HANpHMep, OBICTPYIO Medars
(Draft), xagecteennyio neuars (Hi Graphics) u t.1. BeiGop, Kak
BCErga, ¢ nmOMOILILI0 KJIABUIIIU (MeH10).

B nocyenHel cTpoKe yKasaHO, 4YTO MeYaTh HANPABAAETCA B
PRN, T.e. Ha npuHTep. Ecau B 3T0# CTPOKE NMOCTABUTH UMA (aiina,
TO CHCTEMA OTIPABHT AOKYMEHT B (aiii. AHAJIOTHYHO, MOXKHO OT-
npasuTts Gaia B noprel COM1, COM2. Ecan npu nocslnke B damnn
nepen umeHeM (aina MoCcTABHTH 3HAK +, TO HOBBIE JaHHBIE OyayT
nobaBJeHBl K TEéM, YTO yxe ecThb B ¢aitse. B nporuBHOM cayuae
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cTapele AaHHbIe COTPYTCA. IInA TOro, 4To6Bl OTIPABMTL MOJTYYEH-
HbI# (aitn Ha neyars, Hano B DOS manucaTs KomaHAay:

COPY filename/b PRN/b

Odura npepeiBaHUA MpoHecca MeYaTH B T3 HaXXMHUTE aKKODA
[ Shift ]+ Esc]. IosiButca dopma PRINTER INTERRUPTION. Ecau
HEo0X0AMMO MPEeKPATUTD MeYaTh, HAXKMUTE [ Accept |, €CJIM HAIO MPO-

OOIXKUTH, HAXKMHUTE s

MAKPOKOMAH/bI
(ITIOCJTEJOBATEJIBHOCTH KOMAH])

To, uTo y»e pacckasaHo B 3TOi riaBe, IO3BOJIAET CO3AABATH
TeKCT a1060i croxxHOCTH, BO3MOXkHOi B T®. OnHako, m1a yckope-
HUA paboTHI B CUCTEME MPEAYCMOTPEHA BO3MOXKHOCTH MCIIOJb30BAa-
HUA 3apaHee NPUrOTOBJEHHBIX CJOMXHBIX KOMAaHA — MaKDOKOMAaHI
(key sequences). MbI y2Ke [10J530BaJNCh HECKOJABKO Pa3 TAKOH BO3-
MOYXHOCTBIO, HAIIpUMep, IIPH BBOAE HAYYHO-TEXHHMUYECKOrOo TEKCTA.
Ceftuac pacckakem 0 HUX noapo6Hee. B MaKpPOKOMAHABI MOMKHO
BKJIIOYUTE GOJTBIIMHCTBO AeMCTBUI, NoCTynHBIX B T°.

Iopxarouenne maxkpoxomany

IToaknoueHue MaKPOKOMAaHA K AOKYMEHTY NPOMCXOXMT pas-
JUYHBIMM NyTAMU. HeKoTophie M3 HUX MOXHO BKJIIOYHTH B IpPOd-
UJIb MOJb30BaTeNsA (MCIOMHAEMBIN IIpU 3arpy3Ke T3). K cucreme
npuaraiTes Gaiael Makpokomasa (3geck mox haifioM MOHMMAET-
csi Habop MakpokomaHx, a He DOS-taiiasr). B Tome Systern: Basic
key segs, su, user, Tyro, Empty; B Tome Math Tools — Math (ua-
Gop ana marematuku); B Tome Chemistry Tools — Chemistry (ua-
Gop ans xumuwm); B Tome Demonstrations — Typing Math, Typing
Chemistry, Revising a Keyboard (ua6ops! ans JAEeMOHCTPAUUHU); B
rome Language Tools — Keyboard Picture (Pucynox KJIaBHATYDBI).
@aitn Empty (mycroit) He comepsxuT MaKpOKOMaHI U HCNOJIL3YeTCSA
[IpH CO3aHMH Balero cobcrsenHoro daina. @aitnsr su, user, Tyro
3arpy’<aloTcs IPH BBEJEHHH COOTBETCTBYIOILLEr0 UMEeHH B (hopme
SIGN ON (crp. 146). @aiin Basic key seqs coxepuT 6oabIIoe KO-
JIUYECTBO IOJE3HBIX MaKPOKOMAaHJ, MO3BOJASIOIIMX YCKODUTH pe-
JaKTHPOBAHUE TEKCTA.

Ioaxarouenue daitra MAaKPOKOMAHA HMPOMCXOAMT CAEAYIOLIMM
o6pasom. Haxxmute akkopa [Shift |[+[F9] 1 moayyuTe MeHIO
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ANYTIME (”Bcerma” — Ha3BaHHOE TaK IIOTOMY, YTO BBI3bIBAETCH
u3 110601 dopmel).

ANYTIME

Document

Key sequence file
Printer type thru
Help

Autoproof

Menio ANYTIME

Bri6epute crpoky Key sequence file (daitn makpokomanxn). B
MOJIY4eHHOM MEHIO omepauuii Beibepure cTpory Attach (npucoenn-
HUTH). 3anonuauTe bopmy nmenem ¢aitaa (¢ momoursio [ F9 ). ITo mc-
noJIHeHHUM (hailn mpucoexvHEH.

Hcnons3oBanue MAaKPOKOMaHg

Ina no60ro UCNOAL30BAHNA MAKPOKOMAaHJA 3ape3epBHpPOBaHA
knasuma [C]. Haxxas [Cii|+[F9], BbI moayuure meHio KEY
SEQUENCES, coxepxkaliiee CIUCOK MOAKJIIOYEHHBIX MAKPOKOMAH/.
TloacBeTUB HYXHBbIe MAaKpPOKOMAaHbl, MOJy4YaeTe MEHIO OIeparuii,
B KOTOpoe BxoAAT cTpoku Run (3anyck), Rename (nepenmeHoBa-
uue), Delete (yuuuroxenue), Copy (konuposanue) u Export (3a-
nuck makpokomana B DOS-gaitn). Crpoka Run nossisercsa TOJIbKO
[IpU MOACBETKE OJHOro HasBaHuA M3 cnucka. Ilpu 3ammcu mMakpo-
kKomaua B DOS-daiin Kaxkagasa MaKpOKOMaHAa 3alIUCHIBAETCA CJIEAY-
OIIMM 00pa3oM: CHauvajla Ha3BaHMe B YIVIOBBIX CKOOKax (< >), a
3aTeM JeCATUYHbIE 3HAYEHUA KOJA CKAHNPOBAHUA [IJIA KAXKI0H Ha-
JKaTOU KJABMIIIM, BXOAAILEH B MAKDOKOMAaHIY.

I pyroii, 6osee rmpocToi cnocod MCIOHEHUA MAaKPOKOMAaHJ cJje-
ayrowmwuin. Haxmure [ Cid |, 1 gepka ee, HabepuTe Ha3BaHME MAaKPO-
komauasl. Oroycrure [ Cii]. Makpokomanaa ucnoansaerca. Jlas oc-
TAHOBKH BO BPeMsA BBIMOJHEHUA HaXMure [ Shift |+ Esc].

Co3panne MaKpOKOMaH/

IqIna HavaJa 3alMCH MAKPOKOMAHIbl HAXKMHUTE aKKODA
[Ctr]+[F5] (Copy). losiButca dpopma KEY SEQUENCE NAME.
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KEY SEQUENCE NAME

Name | |

(Doplvm AJIA AMEeHH MaKpPOKOMAaHJbI

3aHecuTe B Hee MMA. 3aMETHM, YTO €CIM BLIGPATH yiKe CYLLECT-
ByIOlllee UMA, TO 6e3 npeaynpexKIeHUs CTapad MAaKPOKOMAaHAA C Ta-
KHUM nmeHeMm Gyner crepra. Bo nabexxanue aToro, noap3yiitecs Kia-
BUILIEH AJIA TOAYYEHUSA CIIUCKA YiKe CYLIEeCTBYIOUIUX MaKpOKO-
mang. [Tocne naxarus KJII0Y Ha HUXKHEH CTPOKe 3KpaHa pe-
AaxTupoBaHuA noacserutcA. Cospalite Touky BeraBku ([INS]) u Ha-
MHUMAaNTe Te KJABUIIM, KOTOPbIE BAM HY>KHbI, B TOM 4HCJe U QyH-
KIMOHAJBHEIE, B TOM YHCJE H y)Xe roTOBble MAKPOKOMAaHAbI. B
KOHIIe HAXXMHUTE aKKOpA [ Ctr |+ Accept |, KOTODBIN 3amMILeT CO3MaH-
HYIO MAaKpPOKOMaHAY B (daiii. 3HAYOK S nepecTaHeT ObITH MOACBe-
YEeHHBIM.

IIpumep. IIycTs moakaio4eHs! KaaBuaTypel Same as keys — oc-
HoBHad u Math — ansrepnarusnas. Haxwmure [C]+[F5]; Hanu-
mure B opmy integral, [Accept]. Haxkmure [Ins] (Touka BCTaBKHM),
(v2Up], [At]+[3] (BepxHuas wacTe uHTErpana), [«J, 2 pasa [¥Dn],
[At]+[5] (HuxHAA vacTh MHTerpana), [v2Up]|, 2 pasa aKKODA
([ Shift ]+ Spacebar ] (”sxecTkue” npoGensr), HaGepure dx, 3 pasa [«],
(opranusyerca TOYKa BCTABKH MEXAY ABYMA “IKECTKHUMU”
npoGenamu), [ Cid |+ Accept ]. MicrionHeHMe 3TO MaKDPOKOMAHABI IIPH-
BOAUT K 3alUCH f._.L.dx, MO3BOJIAIOLLIEH CPa3y HAYMHATDH BCTAB/IATE
Jn1060€e IMOABIHTErPAILHOE BhIPAKEHUE.

HexoTopsie MmakpoxoMaHIbI

Msbr He GyaeM MOAPOGHO OMMCHLIBATEH CYIECTBYIOLLME B T8 MakK-
pokomaHabl. CIIMCOK M BHJ MaTeMaTHYECKMX MAKDOKOMAHI HAXO-
AAaTcsa B nokymeHte Math Sequences B Tome Math Tools. Auao-
FMYHO, XUMUYECKNEe MAKPDOKOMAaHIbl HAXOAATCA B JOKYMEHTE
Chem Sequences B Tome Chemistry Tools. MoxHo nx mocmorpers
Ha SKpaHe WJHM BBIBECTH HA IeYarThb.

PacckaxkeM TOIBKO 0 HEKOTODHIX, BXOAALIHX B Basic Key Seqs
(ocHOBHEBIE MaKPOKOMAH/IbI):

BH, UH, IH, SH — 3Th MakpoKoMaHIbl U3MEHAIOT MMOJCBEYEH-
Hblil TeKcT B upHbid (BH), noguepkuyroiit (UH) u mMensoT
wpudt IBM B Italics (makmonusiit, IH) u Script (pyxkonucusri,
SH);

T —
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HW (Highlight Word) n HL (Highlight Line) — noaceeuusaior
CJI0BO H CTPOKY;

T3 — Bcerma nuuer T3;

BYE (noxa, no ceuganus) — craBHT MeTKY ¢ mmeHem Cursor Ha
MecTe Kypcopa U 3aKaHuyuBaeT ceaHc paboTsl, COXPAHAA HM3MEHE-
HHUA,

HI (npuseT, 34paBCTBYHTE) — CTABUT KYPCODP HA MECTO METKH
Cursor, seegenHoit komannoi BYE npu Bo306HOBIEHHMU pegaKkTH-
pPOBAHUA;

b, n, u, s — y¥e H3IBECTHBIE, MEHAIOT KJABUATYDY Ha XHPHYIO,
HOPMAJIbHYIO, TIOAYEPKHYTYIO, NEPeUYePKHYTYIO;

1,...,8 — menmaer KiaBMAaTypy, CTOAILYIO IOJ COOTBETCTBYIOIIHUM
HOMEPOM B CITHCKE KJABMATYD AJbTeDHATHBHOM.

OIIEPAIIMH C TOMAMH

Kaxxgomy Ttomy cuctemsl coorBercrsyer DOS-daiin ¢ paciumpe-
nuem .T3V. C KamabiM TOMOM MOXHO NPOM3BOAMTE CJAEAYIOLIME
JNeHCTBHA, KOTODLIE MOABATCA B MEHIO OIlepalluii, ecJid B IJIABHOM
meHio (ctp. 148) seibpars cTpoky Volume (Tom):

Copy (KonmupoBaTh) — CO3J4€T HOBBIH TOM, KOTODBIM ECThH TOY-
HadA KOIMA yXKe CYLLeCTBYIOIIEro;

Copy contents (KonupoBaTe COAEPKUMOE) — KOMUPYET YTO-JTHG0
M3 OJHOrO TOMAa B ADYroi;

Rename — namMeHeHHe HMEHH TOMA;

Dismount (pa3aMoHTHpOBaHHMEe) — TOCJE 3TOTO AeHCTBHA TOM GO-
Jiee He JOCTYIIEH AJIA MCIOJb30BAHUA;

Check (npoeepka) — IMpoBepKa TOMAa HAa €ro NpPaBHILHOCTE;

Initialize (MHMUMANU3AUKA) — OYMUCTKA TOMA OT BCei nHbpopma-
uuu. ByasTe ocTopoxHEI ¢ 3TOM KoMaHAoi. B aeiicTBHTEeNBHOCTH
YVHHUYTOMXKAETCA TUPEKTOPHA (KATAJIOr COAEDPKHMMOro) TOMA M, €CJIH
Cly4aiHO Bl MHUUHAJIM3HPOBAJN TOM, TO MOYKHO MCIIOJL30BaTh
onepauuio Recover;

Recover — BoccTanoBienune uHMOPMAUUU B TOME. DTy KOMAHAY
MOMXHO HCIIONB30BATH AJA BO3BPALLIEHMA CAYYANWHO CTEPThIX (aii-
JOB;

Send/print — neuaTs cnucKa cOAEPKMMOTO B TOMe.

Set access — sajaHue JOCTYNHOCTH ADPYTHX IOJL3OBaTeNel K
aromy ToMy. MoOXKHO, HAIpHUMeD, PAa3pPeNIHTE APYTHM M0Jb30BATE-
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JIAM TOJIBKO YMTATh HHDOPMAIMIO B BallleM TOME, 3alPETHB pelaK-
THPOBAaTh, CTUPATH;

Delete — crepers ToM. OTa omepanua TaKKe OMACHA;

Resize — uamenenue BermunHbl ToMa. Bernumna Toma BeIpaka-
erca B O0Kax, Kaxablid 60Kk — 512 cumBoaos. Pasameps! Toma Mo-
I'YT MEHATHCA B JOBOJBHO IIMPOKUX IIpeAesax.

MounTupoBaHue TOMa, T.e. IPUCOEAMHEHHE ero K CHCTEeMe, IIPO-
U3BOAUTCA ABYMA OCHOBHBIMHU crioco6amMu. BoJBIIMHCTBO TOMOB
NIPUCOEIUHAETCA K CHUCTEME B MOMEHT 3arpy3KH aBTOMATHYECKH,
T.K. B (haiiie 3arpysku auas T3 sanucamsr AMPEKTOPHUH, U3 KOTOPBIX
cucTemMa NO/KHA B3ATH TOMAa AJA paborsl. Ecau Hamo MOAKJIIOYUTH
KaKOM-11m00 TOM BO BpeMs paboOThI T3, BbIOepHTE B rJIaBHOM MEHIO
crporky DOS Directory (nupexkropus DOS) u B mosBusiyiocs ¢hop-
My 3anuIIXTe UMA TUPEKTOpuH, Hanpumep, A:\T3. B menio omepa-
UMl MOXHO BbIGpaTh caeayiomue crpokn: Mount T3 Volumes
(cmonTupoBats Toma T%). ITo ucnoHEHNH 3TOM CTPOKHM MOMKHO BbI-
Opars umena TomoB (aitoB ¢ pacurupenuem .T3V), koTopsie HagO
IIOAKIIOYUTE K cucteMe. Ecam cnucka Her, Torma B TOM e MEHIO
onepauuit MOXKHO BbIOpaTh, Hanpumep, ctpoky Make a T3 Volume
(cosxare TOM T3). IToaButcsa dopma, B KOTOPYIO HEOGXOAUMO BHE-
CTH MMsA M pa3Mep HOBOrO TOMa.

Buumanue! Ecau npu péﬁ_o'rammeﬁ CHCTeMe HAaJ0 CMEHHMTHh JHC-
KeTy C TOMaMH Ha APYTy10, Heo6OXO0AMMO 0643aTEJbHO Pa3MOHTHPO-
BaTh TOMA yjajsemMoi quckeTsl. HeBuimonnenue 3Toro mpaBuia Mo-
JKeT NMPHUBECTH K MOpYe BamIed uudopmamum!

IMOJb30BATEJIH. [IPOPHUJID

s BBEIEHMA HOBOIO IOJL30BATENA HEOGXOAMMO CHAYAA BOM-
TH B CHUCTEMY moJ uMeHeM su. IIpu mepexonme B riaBHOE MEHIO B
HEM IIOABATCA ABE NOMONHUTENbHBIe cTpoku: Font Group (rpynma
wpudroB) ¥ User (moas3oBarens). Breibepure crpoky User. ITos-
BuTcs opma SELECT USER (Bei6op nonb3oBaresns). 3aHecure B
Hee UMsA TOMa System (cMCTeMHBIi) U UMsA JI060TO U3 CYILECTBYIO-
LIMX nosap3oBaresneii. Ilocse uCIoNHEeHUsA B MEHIO Oomepanuii BbIGe-
pute crpoky Copy and Revise the copy, T.e. kak Bcerna penakTupy-
eTCA ye CyLIeCTByIollee. 3aHecuTe B (hOpPMy MMS HOBOIO IT0JIb30-
Batens. ITo ucronnenuu noasurca meno YOUR PROFILE (Bai
npoduas). Ilpopuns — aTro Habop MepBOHAYANBHBIX YCTAaHOBOK, KO-
TOPBIN 3aJaeTCA B CHCTEME MPU BXOJe NOA AAHHBIM uMeHeM. Takoe
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K@ MEHI0 HOABHUTCH, €CAH II0Jb30Barenb Bblbeper cTpoky Your
profile B cBoem rnmasHom MeHio. OTJIHYHME COCTOHMT B TOM, HTO IIDH
zagaHuu naponas (crpoxka Password) MOXKHO enie 3agaTe HOMep
(ID), xoTopslit OnpejedeT BOIMOXKHOCTH NoabaoBatensa. OH uame-
ugerca or 0 y moawsosarens su no 2000 y nmoassoBarens Tyro.
ITosp30BaTENN ¢ MAJIEHBKHMH HOMEpPaM# MOI'YT, HATIPUMED, PeaaK-
TUPOBATE IIPU(MTHI, a MMOJL3OBATENb ¢ HAMMEHBIIUM HOMEDOM, SU
moskeT Bce. PaccmoTrpum apyrue crpoku meHio YOUR PROFILE:

Starting Document — TOKyMeHT, KOTOpBIH OyaeT Bcerga IoAB-
nareca B gopme SELECT DOCUMENT (ctp. 149) nocae Bribopa
crpoku Document B riaBHOM MeHIO. ITO yA0OHO NPH AJUTENBHOR
paGoTe HAA OAHMM U TEM e JOKYMEHTOM.

Starting Key Sequence File — nepsonauansHo 3arpyaemsbli
thaiin mocnenoBaTENbHOCTH KJIABMIIL.

Standard System Keyboard — cranpgapTHas cHcTeMHAas KJaBHa-
Typa, KOTOpas MCMOJAb3yeTcsa B MeHIO u hopmax.

Alternate System Keyboard — anbrepuaTusHas CHCTEMHAA KJa-
BHATYpAa. 3HAKHK C Hee BLIZBIBAIOTCA IIDH IOMOLIM KIAABUIUU [Af
AHAJIOTUYHO ANbTEPHATUBHON KJIAaBHATYpE NPH PEeJAKTHPOsAHUH.

Key Repeat Rates — moxkHO 3agarh, Kak OwbicTpo GyayT MOBTOD-
HO MCIIOJHATHCA KJABUUIHK (KpoMe (DYHKUMOHANBHBIX) NIPH UX Ha-
HATHH.

Boldfacing Mode — crenens moacBeTku Ha 9kpane. He Bamuser
Ha HPHBIe OYKBBI NP MIeYaTH.

Message Tone — npogomkutensHocts 3Byyanusa (duration) m
BbICOTA TOHA (tone) curxana, cONpPoOBOMAAIOLIET0 COOOLIEHHA CHCTE-
MbI, HAmpuMep, o6 omudKax.

Time Format — sagaHme dopmMara, B KOTOPOM BBICBEYHBAIOTCH
nara u sBpems. Boamomubsie BapuauTei: Day/Month/Year
(menn/mecan/rox) u Month/Day/Year, a takxe 12-uacosoe u 24-
4acoBoe npeacraBieHue sBpemenn. IIpu 12-yacosom 3amaercs Tak-
JKe yKaaareab a.m. (4o nonyaHsa) p.m. (mocie noaysHs).

Directory Path — nepeuucnenue yepea Toukry c aansaroi DOS-
JIMPEeKTOPHUI, NOCTYNHBIX cucteme npu pabore. Toma, maxogamue-
CA B 3THX AWPEKTOPHUAX, 3arpyKalTCA ABTOMATHYECKH [IPHU BXOJIE.

Document Revision Option — pononuuTensHbie QYHKIHH MPH
pPesaKTHPOBAHHUHM AOKYMEHTA:

Insert behaivior — ecau BmiGpare MODE, 1o knaeuiua [Ins |
CTAHOBHUTCA NEPEeK/JIYATEeM MEXIY DPEeMHUMAMM MMOCTOAHHON
BCTABKH M MEYATH MOBEPX CTAPOr0 TEKCTA, KAK 3TO MMeeT MeCcTO
BO MHOTHX IDYIHX PelaKTopax.




188 o

Display status line — ecau BriGpars YES, To Status window

(ctp. 151) 6yzmer npu pegakuuu BugHO, ecaim NO — T0o He BHAHO.

Autoproof — npn YES npoucxoaur aBromaruyeckas mposep-

Ka NPaBUJIBHOCTU HANUCAHUA AHTVIMHCKHUX CJIOB. JTa e CTPOKA

ectb B MeHI0O ANYTIME (ctp. 183).

Save automatically — npu YES BbI nmosyuaeTe B MeHIO BbIGO-

PbI, B KOTOPBIX MOXXHO 3aJaTh 4uCJ0 cTpok (*¥100) mam umcio

CEKYH/[, 10 INPOLIECTBHH KOTOPBLIX IMPOUCXOAUT ABTOMATHUUYECKOE

coxpaHeHue (3anuch Ha AUCK) U3MEHEHHOrO JOKYMEHTAa. 3aHe-

cuTte HyJau B 00a 1osid, ecqiM He XOTHTEe aBTOMaTHYeCKOro coXpa-

HEeHudA.

Units displayed — moxHO BrIGpaTh eAMHNILY N3MepEeHHUs, KO-

TOPasA UCIOJB3YETCA IPH 3afaHMU (GOPMATOB CTPOKH, CTPAHMILBI

u t.0. Moxno Bri6pars gwoiimel (INCHES), canTumerpsl

(CENTIMETRES) u touku (POINTS). Onna TouKa paBHAa

1/72 nmioiima = 0.35mm.

Help Level — yposens nmomoru. MoxHO BeIGpATH TPH BapuaH-
Ta: MOACKa3Ka Oyaer Bcerja moABAATHCA HA aKpane (ALWAYS), no
TpPeOOBAHHUIO MPU HAMKATHUHU KJIABUIIN (ON REQUEST) u Hu-
korxa (NEVER). Takoii »xe BBIOOD MOXKeT OBbITh AJOCTUTHYT eIl
aABymda nytamMu: ctpoku Help B rmaBHOM MeHIO M B MeHIO
ANYTIME. 3ametum, 4TO BCe MOACKA3KM HAMMUCAHBI HA AHIJIMI-
CKOM sA3BIKe. ’

Printer Setup — moxHO 3azars, Kakoit BbIGOp mpuHTEpA oyner
ycranasnusareca B popme SEND/PRINT DOCUMENT o ymosua-
HUIO. B ycTaHOBKe NIpMHTEpPA YKA3BIBAETCH HE TONBKO KOHKDPETHBIMH
TUI TIPUHTEPA, HO M OAMH U3 ero PeKUMOB PAGOTHI.

ITocne oxonuanus BBOAa nmpoduasa Haxmure [Esc]. [MoasuTes
¢dopma, B KOTOPOIl MOMXKHO BeIGpaTH MexAy coxpaneHuem (YES) u
orGpacsiBanueM (NO) caenanHbIx B npodusie uaMeHeHUI.

o

3AIIIUTA CBOEA HHO®OPMAIIHHA

Kaxnelit mons3oBaTenb MOKET yCTAHOBHTH, YTO MMEIOT mpaBso
AeaaTh APyrue moab30BaTeaH € ero umHopMalueil.

IlepBoe, uTO HagO 3HATH, NPUHANIEIKUT U JAHHOMY IOJb30BA-
TeJNI0 JOKYMEHT, TOM, KJaBHATypa M T.O. OTO HETPYAHO CAEJATh.
Kak Bbl momuurTe, npu BeIGOpEe HOKYMEHTA MM TOMA IPH MOMOLIH
KJIaBUILIN MOABUTCA COOTBETCTBYIOLUMH criucoxk. Ecau moase-
CTH KYyDPCOP K KAKOMY-HUOYAb MMEHM U3 CIIMCKA M ellle pa3 HaXKAaTh
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F9], To noasuTca opmMa, B KOTOPOH aeTanusupyerca HHGOPMAIHA
06 arom umenu (DETAILS OF DOCUMENT, VOLUME u T1.1.). 9ra
dopma B ciyyae NOKYMEHTA IIDHBEIEHA HHMKe.

DETAILS OF DOCUMENT Paper HIAA JOKYMEHTa
Comment:
Uses 20 blacks ameno sanaTx
ID of owner : 200 HleHTHDUKATOD
Time cleated : 10.58:22 am 12/5/89 BpeM#A CO3JIAHHUS
Time of last revision 5:39:00 pm 3/5/90 oo o
Public Access
BO3IMOMHOCTH
READ REVISE RENAME COPY SET ACCESS MOVE DELETE AecTyna k no-
cTyma k JoKYy-
MEeHTY

Popmu HHPOPMALIMHE O JOKYMeHTe

Haunbonee Baxkuwie B 970 (hopMe CTPOKH — CTPOKA 06 MOeHTH-
duxarope moas3oBatena (ID) u cTpoka mocTyna K JOKYMEHTY.
Yucno ID me1 yxe obpacuanu. B cTpoke mocTyma HammMcaHBI BO3-
MO<HOCTH APYTrHUX I10JIb30BATEJIEN [0 OTHOLIEHUIO K BallleMy J0KY-
MEHTY.

Hna toro, 4To6bl YCTAHOBHTEH OTAEJbHBIE YACTH 3TOH CTPOKH,
Haa0 BeIOpaThk KOHKDETHBIH HOKYMEHT (TOM, KJAaBHATYPY H T.4.) H
B MEHIO onepaunuii BeIOpaTh cTpoKy Set Access (ycTaHOBUTE HO-
cryn). B dopme SET DOCUMENT ACCESS mbI HafizeM Taxkyio ke
cTpoKy (Toasko BeiGopy ACCESS B aroit diopme GyaeT cOOTBETCTBO-
sBaTek BeIOOp SET ACCESS B dopme npuseseHHOIi Ha pucyHke). C
MIOMOILBIO KJIABHIIH Bbl MOJKETE M3MEHHUTH MOACBETKY KaXI0-
ro u3 BeIGOPOB, YTO OTPA3UTCA HA MOABJAEHHMH 3TOro BeIGopa B dop-
Me, IPUBEIEHHOH HA PUCYHKE.

PaccmoTpum Bausaxme Kaxxaoro Beifopa B OTAENLHOCTH.

READ — ecnu BBIKJIIOYHUTE MOACBETKY 3TOTO IOJH, TO MM COOT-
BETCTBYILETO JOKYMEHTA He MOABHUTCA HU B OJHOM MEHIO IT0Jb30Ba-
Tesiel ¢ aApyrum Homepom ID. IloseaHo ynmoTpebaaTs pa3aHyuHBIE
umena u ID nosnws3oBarens ans pasHeIX AOKYMeHTOB. IIpH aTom
Ipyrue JOKYMEeHTHI He OyIyT Bam memiate B pabore.

REVISE, RENAME, COPY, DELETE — noaesuo sxaouutsh CO-
PY (xonuposats) u BeikAK4YuTh RENAME (nmepemMeHOBBIBATS),
REVISE (peaakruposars) u DELETE (cTupaTs) aas gocryma K
nepsoHayansHeiM (Shell) rokymentam, Knasuarypam, mpudram u
T.A. KAK rapaHTHH OT CAYYAMHOTO M3MEHEHHH.
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ACCESS (SET ACCESS Ha npuBeeHHOM PHMCYHKe) — eCJH BbI-
KJIIOYEHO 3TO IoJjie auadA daina (Toma), To Bce Ioab3oBaTean (Kpome
CcOOCTBEeHHHKA) HE MOTYT IOJYYHUTh AOCTYIA K 3TOMY (aitay.

MOVE — sT1oT BapuMaHT He HMeEeT CMbICJA B pacCMATPUBaeMOM
Bepcun T°.

Bnagnenen daitna scerna umeer pocrynsl READ u ACCESS. Ha-
MOMMHAEM, 4TO BJIajeJell onpejeaserca rno suayenuio ID.

Bce, uTO cKa3aHO BHIIIE [0 MOBOAY AOCTYNAa K MHMDOpDMAUMH, He
Kacaercs nosabaoBarens su (ID=0).

HIPAPTHI (HABOPBI CHMBOJIOB)

B mpn(g"x*e Bcerga 128 cumsosios ¢ Homepamu ot 0 no 127. B pe-
naxktope T® umeerca 13 ocHOBHBIX HAGOPOB CMMBOJIOB.

IBM — wmpudT, CMMBOJBI KOTOPOTO COOTBETCTBYIOT OOBIYHBIM
ASCII kogam ¢ Homepamu ot 0 go 127.

IBMUpper — cumBousi, umemoiue Homepa ot 0 1o 127 coorser-
creyoT ASCII komam ¢ Homepamu ot 128 no 255 coorBercTBEeHHO.

Italics — HakJIOHHBIe 6YKBBI, BKJIIOYAIOIIME JATUHCKHUE U rpeye-
cKkue OYKBbI, HU(MPHI M HEKOTOPBIE APYrue CUMBOJIBI.

Symbol — 6yxkBBI 1 MaTeMaTHYeCKHE CHMBOJIBI.

Cyrillic — pycckue GyKBBI.

Script — nuceMeHHBII.

S1 — MHOro JONMOJHUTENBHBIX CHMMBOJIOB, MCIOJbL3yEMBIX B Ma-
TeMaTHYeCKMX U (U3UYECKHX TeKcTax, Hampumep h, BepxHue m
HMXKHUE HUPPOBBIE HHIAEKCHI.

Chemistry — 3HaKu [/ MOCTPOEHUA XUMHUECKUX (opmy.

Latin Accents — gonosuurensHbie GYKBBI ¢ AUAKPUTHYECKHUMH
3HAKAMH, MCIIOJb3yeMble B DA3JHUYHBLIX ajldaBUTaX Ha JATHHCKOH
OCHOBe.

Greek — rpeyeckue GYKBBI, B TOM YHCJE M C AUAKPUTHYECKMMU
3HAKaMH.

Fraktur — roruyeckuii mpudr.

Built Up — mpudr, cocroaiuuit u3 KyCOYKOB, MO3BOJAIOILIUAMN
CTPOUTH GOJIBIIIME MAaTeMaTUYeCKHUe 3HaAKH.

Small — maneHbKkue GYKBBI, HCIIOAB3YIOTCA B BEPXHHX M HMK-
HUX HHJeKcax 0e3 mepexoza Ha CAeAYIOLIHUM IIOAYPOBEHbD.

CrangapTHble pasmepsl mpudToB mo BbicoTe — 12 Touek = 1/6
ROMMa.

Otu ocHOBHbIEe 13 HAGOPOB MCMONB3OBAHBI AJA CO3AAHUA Ipud-
TOB Pa3JUYHBIX pa3mepoB — 10-toueunsie, 17-ToyeuHble, MpPOMIOP-
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UHOHANBHBIE, (DMKCHPOBaAHHBIE (¢ MOCTOAHHON LUMPUHOMN, MMEIOT B
umenu okoHyauuda Elite n Pica).

M pudrer 06veguHsaOTCA B rpynnel. B rpynny BxoaaT mpudTel
nnsa akpauos (CGA, EGA, VGA u T.4.), 1N NPUMHTEPOB PA3JIHYHOIO
THIIA.

Kpome TOro, MoXHO cO3ZaBaTh HOBBIE HAGODLI CHMBOJIOB, KOM-
MUJIUPYA OTAENBHBIE WK c034aBasa HOBele 3HaKHu. IlogpobHocTu 06
3TOM — B PYKOBOACTBE (DHPMBEI.

EIE O KJIABHIIIAX

CyluecTByeT HECKOABKO MOJE3HBIX IIPUMEHEHHMH KJaBHII (M HX
AKKOD/MOB), 0 KOTOPBIX paHee He ObL10 MOAPOOHO cKasaHo. Bo-mep-
BbIX, HAIIOMHHM, 4YTO PyHKIMOHAJBHEIE KJABHIIN AeHCTBYIOT OQH-
HAKOBO BO Bcex (opmax. Iloaromy, ecnu npu BXoje B cMCTEMY BBI
BeIOpaNM NpaBUILHOE MMA AOKYMEHTA, TO AJA TOCJeAYIOIEero pe-
JAaKTHPOBAHMA MOXHO HAXKATH KJIaBHIUY [ F4 ), AJAA KONHpOBA-
HUA — [F5 |, ANA YHUYTOMKEHHUA KJIABHIIY u 1.0. Kpome aroro
kaaeuwa [ F1] (Highlight — moagcserurs) Beceraza GyxBanbHO noja-
CBEYMBAET 4TO-JIH00 HA 3KpaHe, HANpumep, OyKBY A BHH3Y 3KpaHa
IpH Nepexofe K anNbTePHATHBHON KJIABHATYDE; [IOJA B MEHIO, TEKCT
u 1.4. Caenano 3To AJas TOro, 4Tobel BCAKUM MONB30OBATENE MOT CO-
CTABUTH JJIA ce0A NpOCThIe MHEMOHHYECKHEe [IPABHJIA, OCHOBBLIBAACH
HA aHTTMHACKHX CJI0BAX, IPHCBOEHHBIX KJIABHILIAM.

ITosesnsie aKKOPABI:

Jlepan knaBuima | Shift | coBMecTHO ¢ KJaBHIIeH (cepaa [*])
NPUBOAUT K NeYaTH Ha IMPHHTepe n3o0paykeHHs c sKpaHa. Ha ue-
KOTOPBIX KJABHATYPAX K TOMY K€ CaAMOMY TIPUBOAMT AKKODA JEeBO-
ro [ Shift | ¢ kaasumed [ Print Screen .

AHanornyHble aKKOPABL ¢ IPABOH KJABHUINIEH TaKKe IpH-
BOAAT K MNeYaTH 9KPAHA, HO IPH 3TOM IOJY4Yalollneecd Ha Ne4aru
nsobpakenue nosepHyTo Ha 90 rpagycos NpPOTHB YaCOBOM CTPEIKH
U UMeeT JApyrue pasMepsl, MO3BOAAA MeYATATh BAOJb CTAHAADPTHOIO
Jaucra Oymaru.

WHoraa npu BBeIeHUM HEKOTOPHLIX (DOPMATHUPYIOUIMX CHMMBOJIOB
JOKYMEHT He NepefeNblBAETCA HA 3KpaHe apromatudyecKu. Taxoe,
HampuMep, IIPOMCXOIUT MDH OCTABJIEHHMHM MECTA IJA PHUCYHKA. JTO
lleJlaeTcA AJA 39KOHOMHH BpeMeHH. Ha neyaru Bce OyaeT HOpMAIb-
0. OAHAKO, eC/IM Bbl XOTHUTE IMOCMOTPETh, YTO K€ MOJYYHUTCA, Ha-
smurTe akkopa | Shift ]+ F4].
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O IPYTHX BO3MOYKHOCTSX T3

B atom pasgene mor KOCHeMCA APYrMX BO3MOMKHOCTelH TS, Hure-
PECYIOIIMXCA MOAPOGHOCTAME OTCEITaEM K bupmMenHOMY pyKOBOA-
CTBY.

B cucreme umeercs BO3MOXHOCTE MEPEHOCHUTH CJI0BA ¢ O HOIT
CTPOKH HA Apyryo. Hasa storo CymecTByioT crpokn Hyphen u
Hyphen, required B menio OTHER KEYS (ctp. 156) ana YCTAHOBKH
COOTBETCTBYIOIUMX 3HAKOB, a TaKike crpoku Hyphenate B pasmuy-
HBIX MEHIO Omepauuii, mo3BoJAIOMINX TIONIyaBTOMATUYECKH TIPOM3-
BecTu nepexoc cros (Hyphen, required coxpaHsercsa).

CywecrByer BoamoxcHOCTE 3anMCBIBATL CTAHAADPTHBIE TEKCTHI,
Hanpumep npuriameHus pasHbiM JIIOAAM Ha Kakwue-1u60 Mepon-
PUATUA U BCTABKY B 3TH TEKCThI HYXXHBIX NOTOJHHUTEIbHBIX CJIOB.
s sroro CYLLECTBYIOT CTPOKM Merge (cniuanue) B pasauunpix me-
HIo. IIpu sTtom moxkHO MCHOIb30BATE KOMAH/bI, AHAJOTMYHbIE KO-
MaHaam cuctemsr DBASE.

Hewmuoro o KjaaBnatypax. KnaBuaryper takike MOXKHO peaaKTH-
PoBaTe. MoxHO Tak:ke co3gars co6CTBEeHHY IO KJIaBUATYPy, NPHUCIIO-
COONEeHHYI0 n1A JaHHGro AOKyMeHTa, Habupas CMMBOJBI U3 pas-
JINIHBIX IIPU(PTOB M NMPUCBAUBAST UX OTAENbHBIM Kaasumam. s
STOr0 HaAO MCIOJb30BATH cTpoky Keyboard B rrasuom MeHI0. B
Kaxnoi KrasuaType MOTYT GBITH CHUMBOJBI M3 MaKCHUMyM
16 wpudros: IToapo6uocTn CMOTDHTE B DyKOBOACTBE.

MosxHo ocrasnare B Tekcre MECTa LI PUCYHKOB OIpeAeeHHbBIX
bas3mepoB. IIxsa artoro ¢ywmecrsyer crpoka Graphics B MEHIO
DOCUMENT PART ANA CO3AaHUA rpaduUecKOro oobeKTa u CTpo-
ku Large graphics u Small graphics B menio OTHER KEYS s
BKJIIOYEHMA 3TUX 06BeKTOB B Tekcr. Bee aTu AEHCTBUA aHAIOTHYHBI
AEHCTBUAM 10 CO3MAHUIO U BKJIIOYEHHUIO B TEKCT APyrux bopmaru-
bylomux cumsonos. Bosnee Toro, ecau cywmecrsyer ¢aiisg ¢ rpapu-
KOM U Balll IDUHTED UMeeT PostScript BO3MOXXHOCTH, MOXHO BCTA-
BUTB 3TOT rpadMK NpAMO B TeKcT BO BpPeMs meyaTwu.

ITocneanee sameuanne. T3 CHJIBHO MEHsAeT ApaitBep KJIaBHATYPBI
komneiorepa. IloaTomy crapaiitecs me HUMETPh B IIAMATH KOMIILIOTE-
ba pe3upeHTHBIX nporpamMm Tuna SideKick, tak kak srto MOXKeT
[IPUBECTH K HENPAaBHJILHOMY AEHCTBHIO 9THUX Iporpamm.
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O

BH/bI HIIPHDTOB T°
[IPH PACIIEYATKE HA MATPHYHOM ITPHHTEPE

IBM
D894 880087 )2 ral!' il ——av "#IRL'()*+,—
./0123456789:;<=>?@ABCDEFGHIJKLMNOPQRSTUVWX
YZ[\]"_'abcdefghijklmnopgrstuvwxyz{|} "0
IBMUpper
CiéaarageesiiiA A Bz EoooauyOU ¢ L¥As fat6GiNae; —— i< »%
A U ek B PaST o
pwrdONscodeN=+> < [J+=" 002
Italics
TABAZNETOVQafybe(nbinIpvenpoTudxs! " tpd&’()e+,-./01
29456789:;<=>7ABCDEFGHIJKLMNOPQRSTUVWXYZ["]
-—‘abcdefghizklmnopgrstuvwryzyweiw
Symbol
£oN3-RRY711/ ABCDEFGRT K LUMIPIRSTUVRY Y2U0AVE L] [T1{} O LIl
D4V /un08t190els
Cyrillic
Nolce»» 1D#8%&9()*+6b10€012
3456789 X xB=I0E@OUCBY AITPIIO/I I TIBAKHEIMITYH A(x] *
D’ puceyanpmoAAbTI3AKHErMIMHA{ X}~

Script
SPUY
ABEDEFYHIJRLHMANOPIRSTUVIEY T

S1
~oMHHER P RCDFHNPQRE [ []] 27 ~hx{}0123456789=+x44 1 034 56780m
+x$1) () $pgextorafun Tl | o~ " xo | [J477 2 =t

—E0GAD-<VAWHC

7—3316
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Chemistry
NI AY AN/ RN A |
AN TR O= oot ey U HH

FEp Y ! wissenmman
Latin Accent
AAAMMAAmaaaaa‘aaaqaeQQCeDaEEEE'Eﬁ:Eéééé.—eéeégiﬁi1
i EINANEO 00000000 Bs6655855 0068358585 bpUT T T
00U weantasYYyy22ZsasamuCeiTyUy,
Greek
TAOAZNET ¥ QaBybes (It omarpo s rugp x Yrubrirtititinde

Guééé EeéeTmmimmmiLittliisio 66866 prDTRAOSROGR X Vo)
ALY e o

Fraktur
boffgtiu e = ! &'('+,-./0123456789:;
= ? ABCDEFBGIJRCMNOPOAIRSTUVWEY K I°  abedefghijel
mnopqestuvrom; " 1
: Built Up
JIFS T LTTLITTLANUVN LW AY o
NI DN/ VAW A=A NN e e
D VLT
Small
abcdefghijkl mnopqrstuvwxyz[ AGAZNIET $¥QoB~dee(ndduch vt on wpor1od

*t$

l
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